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	REPORTING OBLIGATIONS

	The final report should be submitted within two months after the end of the project period.

The final report includes one narrative section on the carrying out of the project, and one financial part. The beneficiary must fill out both parts. Failure to accomplish the reporting obligations entitles the National Agency or the Commission to demand full reimbursement of sums already paid.

All costs covered by the grant from the EC YOUTH programme must be fully justified with acceptable accounting invoices/receipts. Results and achievements must be described in detail in the narrative report. 




	Beneficiary

	Name
	     

	Street address
	     

	Postcode
	     
	Town 
	     

	Region
	 FORMDROPDOWN ___
	Country
	 FORMDROPDOWN ___

	E-mail/website
	     

	Telephone
	prefix

     
	number

     
	Fax
	prefix

     
	number

     

	

	

	

	SIGNATURE by the beneficiary

	I the undersigned hereby certify that all the information and financial data contained in this final report are certified truthful and accurate and that no information has been withheld.



	The parties allow the European Commission and the National Agencies to make available and use all data provided in this form for the purposes of managing the Youth programme. The data, on paper or electronically, will always be used respecting the privacy of individual persons.

	

	Signature of the beneficiary:              ____________________________________________________________ 

Name in capital letters :                                                        


Place:                                                                     Date:      



	Part I. Project identification and summary

	

	Title of your project (please insert the title from your contract)

	     


	

	Duration of the project

	Please indicate the total duration of the project from preparation to evaluation.

	
	

	
	

	The project started (including preparation):
	        /         /   
	The project ended (including follow-up):
	        /         /   

	Total duration of the activities (in months): 
	  

	

	Summary of the activities

	Please provide a brief summary of the activities implemented within the framework of your project (*). 



	Please indicate eventual  changes between your initial application and the activities implemented, and explain the reasons :

	(   Type of project:

(   Duration:

(   Activities:

(   Other:




(*)If the application was submitted directly to the European Commission, this summary should be completed in either English, 

German or French, regardless of which language you use to fill in the rest of this application. 

	D:  If applicable, please indicate here the name of your support organisation / adviser:

	

	Organisation name :

	Adviser / Mentor (surname, name) :  


	PART II: Project description

	

	

	The points below are intended to serve as a guide for your description of the activities undertaken in your Future Capital project. Do not hesitate to mention difficulties and problems you have encountered and any other matters you may consider helpful or relevant. This part of the report will be used to enable the maximum use to be made of the work you have carried out during the project and also to help and advise other volunteers who may be interested in organising similar activities.

Do not forget to enclose with this report products developed during the project 

(video, photos, website, etc) and information on how these were disseminated.



	Please answer the following questions:


A) Description of the activities
· Please give a general description of the project.

· Please attach the final timetable of the activities.

B) The preparation
· Please describe your preparation for the future capital project.

C) The outcome
· Did you reach the objectives that you planned in the application?

D) The beneficiaries
· Who benefitted from your project?

E) The impact at local level
· Describe how the local community perceived the project.

F) The follow-up and evaluation
· Did you evaluate the project? If yes, how? 

· Describe any follow-up planned or anticipated at European, national or local level. 

G)  Publicity and products
· If you made PR for your project, describe how (attach press cuttings, information material, etc.)

· Indicate whether products (brochures, publications, videos, website, photos, etc.) were developed and describe how / to whom these were disseminated.

H)  Financial aspects
· Describe how you obtained project funding (in addition to the Youth programme grant) and any difficulties experienced in your efforts to secure it.
I) Conclusions
· Describe any specific difficulties you encountered in implementing your project. Please give any additional information, comments or recommendations that may be useful for other Future Capital projects.

· Indicate any specific observations or recommendations you would like to make in relation to the National Agency or the European Commission.

	PART III: FINANCIAL REPORT

	

	

	Please enclose invoices / receipts for costs covered by the grant from 

the YOUTH programme.


	

	NOTE: Please use the same currency as in the application :
	

	COSTS

Please state clearly the costs of the project, as in the application: 
	
	Total

	1       
	
	     

	2       
	
	     

	3       
	
	     

	4       
	
	     

	5       
	
	     

	6       
	
	     

	7       
	
	     

	8       
	
	     

	9       
	
	     

	10      
	
	     

	TOTAL 
	
	     

	

	

	

	

	INCOME

Please state how the costs were covered
	
	Total

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	TOTAL GRANT FROM THE EC YOUTH PROGRAMME :
	
	

	TOTAL INCOME:
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