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Foreword

The European Commission, the European Parliament and the Member States of the European Union agreed jointly to establish the YOUTH Community Action Programme, which sets up the legal framework in support of non-formal educational activities for young people. This Guide uses the term YOUTH throughout to refer to the specific activities facilitated by the legally binding Decision No 1031/2000/EC of the European Parliament and of the Council of 13 April 2000. The Programme will run from 2000 to the end of 2006. 

Implementation of the YOUTH programme is decentralised, the aim being to take action as closely as possible to the beneficiaries and to adapt to the diversity of national systems and situations in the field of youth. Each of the 30 countries participating fully in all YOUTH Actions has appointed a National Agency. These National Agencies manage the bulk of YOUTH funds, and provide information and advice. They also act as the link between the European Commission, project promoters at national, regional and local level, and the young people themselves. 

The User’s Guide is available in several different languages and is meant to be used a reference document. It aims to assist all those interested in developing projects for young people across a range of countries and to help them understand both the objectives of the Programme and the types of project that can (or cannot) be supported in accordance with the rules. It also sets out to give a detailed picture of what information is needed in order to apply, what expenditure is eligible to claim, and what level of grant can be offered for each project type. The User’s Guide offers a detailed explanation of the criteria for the types of project which can be considered, a definition of eligibility, both for countries and participants, as well as indicators concerning what cannot be considered. 

The main activities supported are divided into five Actions:

· Action 1 supports short-term group exchanges of young people aged 15 to 25; 

· Action 2 supports voluntary service for individuals aged 18 to 25; 

· Action 3 assists initiatives which are led by young people themselves;

· Action 4 offers the opportunity to develop projects linked to other Community Programmes;

· Action 5 is a package of possibilities for support measures to develop new YOUTH projects and to improve their quality.

For further information and clarification at all stages in the procedure, please contact your National Agency (see Annex) or consult the Europa server of the European Commission at the following Internet address: europa.eu.int/comm/youth/.
Glossary

Some of the terms used are specific to the YOUTH programme or have a specific meaning in European terms. The following are some basic definitions of terminology:

Member States – the countries that are members of the European Union (see section B.2).

EFTA/EEA countries – the three countries which are members of the European Free Trade Association and of the European Economic Area (see section B.2).

Pre-accession (or associated) countries – countries which have applied for European Union membership and participate fully in all YOUTH Actions (see section B.2).

Programme countries – EU Member States, EFTA/EEA countries and pre-accession countries. They can participate fully in all YOUTH Actions (see list of countries in section B.2).

Third countries – neither Member States of the European Union, pre-accession countries, nor members of EFTA/EEA, i.e. the Mediterranean partner countries as well as the countries from the CIS, South East Europe and Latin America listed in section B.3 They can participate in YOUTH projects under Actions 1, 2 and 5, subject to specific criteria and procedures as outlined in chapter H.

Mediterranean partner countries – the non-EU countries on or near the Mediterranean Sea that are participating in the Euro-Mediterranean Youth Action Programme (see section B.3).

Eastern Europe and Caucasus: Belarus, Russia, Ukraine, Moldova, Georgia Azerbaijan and 

Armenia
Euro-Med – the Euro-Mediterranean Youth Action Programme, which involves the EU Member States and Mediterranean partner countries.

National Agencies – structures established by the national authorities in each Programme country in order to assist the European Commission with management and to assume responsibility for implementation of most of the YOUTH programme (see attached list of contact details). 
National Coordinators – structures established by the national authorities in each Euro-Med partner country in order to facilitate implementation of the Euro-Mediterranean Youth Action Programme (see attached list of contact details).

Non-formal education - projects within YOUTH actively involve young people on a voluntary basis and provide them with opportunities to acquire skills and competencies outside formal education and training systems. Even though they are not part of any formal educational curriculum, YOUTH projects are characterised by a carefully planned programme of personal and social education for participants and apply methods of intercultural learning.

EVS – European Voluntary Service.

ENGYO – European non-governmental youth organisation based in one of the Programme countries and with member branches in at least eight Programme countries (legal statutes).

Young people with fewer opportunities – young people from a less-privileged cultural, geographical or socio-economic background, or with disabilities; better access for them to the activities developed within the YOUTH programme is a key priority for the European Commission.

Community funding – financial contribution from the YOUTH programme awarded to selected projects.

A.
Introduction

The YOUTH Community Action Programme was established by Decision No 1031/2000/EC of the European Parliament and of the Council of 13 April 2000. It includes activities already existing under previous programmes such as “Youth for Europe” and “European Voluntary Service”.

The Programme caters for the interests of young people and youth workers, not only by offering financial support for their projects but also by providing information, training and opportunities to develop new partnerships across Europe and beyond.

A.1
To whom is this guide addressed?

The YOUTH programme primarily addresses young people aged between 15 and 25 who are legally resident in one of the Member States of the European Union or other Programme countries (see section B.2).

This Guide aims to inform young people and other actors in the field of youth and non-formal education about the opportunities of the YOUTH programme and to help them gain access to its challenges. 

The following groups can participate in the Programme:

· groups of young people who want to organise a youth exchange or
launch an initiative in their local community

· young people who would like to get involved in European
Voluntary Service

· ex-volunteers who are looking to build upon their experience

· youth organisations 

· youth leaders

· youth workers

· project managers or organisers in the field of youth and non-formal education

· other non-profit-making organisations, associations or structures.

A.2
What are the objectives and priorities of the YOUTH programme?

The Programme offers young people opportunities for mobility and active participation in the construction of the Europe of the third millennium. It aims to contribute to the achievement of a “Europe of knowledge” and create a European arena for cooperation in the development of youth policy, based on non-formal education. It encourages the concept of lifelong learning and the development of skills and competencies which promote active citizenship. 

The Programme strives to achieve and maintain a balance between personal development and collective activity across all sectors of society while pursuing the following objectives:

· Facilitating the integration of young people into society at large and encouraging their spirit of initiative.

· Helping young people acquire knowledge, skills and competencies, and recognising the value of such experience.

· Allowing young people to give free expression to their sense of solidarity in Europe and the wider world, as well as supporting the fight against racism and xenophobia.

· Promoting a better understanding of the diversity of our common European culture and shared heritage as well as of our common basic values.

· Helping to eliminate all forms of discrimination and promoting equality at all levels of society.

· Introducing a European element into projects which will have a positive impact on youth work at local level.

A key priority for the European Commission is to give young people with fewer opportunities (from a less-privileged cultural, geographical or socio-economic background, or with disabilities) access to the mobility and non-formal education activities developed within the YOUTH programme. In close cooperation with the National Agencies for the YOUTH programme, the European Commission has established a strategy for the inclusion of young people with fewer opportunities into YOUTH. Please contact your National Agency or the European Commission for further detailed information on the inclusion strategy
.

In addition to these general objectives and priorities, the European Commission and National Agencies draw up specific priorities each year. Moreover, individual Programme countries may identify national priorities which fully respect the above mentioned priorities, e.g. geographical balance within the country and area of activity. Further information on these annual and national priorities may be found on the Commission’s and other websites (see Annex). 

A.3
How does the YOUTH programme relate to other EU programmes?

The YOUTH programme is not an isolated EU initiative. Together with SOCRATES and LEONARDO DA VINCI, it is one of several programmes aimed at creating a European area of education - both formal and non-formal - and vocational training. By offering activities focusing on a non-formal educational experience, the YOUTH programme is entirely complementary to these other two major programmes.

A.4
How is the YOUTH programme structured?

The overall structure of the YOUTH programme promotes crossovers between, and integration of, different Actions. This integrated approach facilitates a greater synergy between Actions so that best practices developed in one Action may be transferred to others.

These five main Actions are:

Action 1 - Youth for Europe

Youth Exchanges and Youth Encounters offer an opportunity for groups of young people (aged 15-25) from different countries to meet. They have a pedagogical value and a non-formal learning aim, in that the groups explore common themes and learn about each other’s cultures.

Action 2 - European Voluntary Service (EVS)

Under this Action, young people aged between 18 and 25 are able to spend up to 12 months abroad as European volunteers helping in local projects in a wide range of fields: social, ecological and environmental, arts and culture, new technologies, leisure and sports, etc.

Action 3 - Youth Initiatives

Through this Action, young people aged between 15/18 and 25 can obtain support to carry out a project at local level. The intention is to give them a chance to develop as well as express their creativity and spirit of initiative. It also aims at providing former EVS volunteers with a concrete opportunity to build upon the expertise and skills acquired during their voluntary service.

Action 4 - Joint Actions

This Action brings together the SOCRATES (education), LEONARDO DA VINCI (vocational training) and YOUTH (non-formal education) programmes. It provides support for initiatives that build on the complementary nature of these three programmes and others, such as Culture 2000.

Action 5 - Support Measures

These measures underpin and complement the other YOUTH programme Actions, so as to consolidate and enhance their benefits, to continue and develop innovative actions at Community level, and to boost the quality of youth projects, for instance through exchanges of good practices or training of project organisers.

Call for large scale projects

In addition and complementary to the opportunities offered by Action 5, the European Commission launches annual calls, published in the Official Journal of the European Communities, for projects targeted at specific priorities in the fields of networking and partnership, training and information. For further information please consult the Europa server of the European Commission at the following Internet address: http://europa.eu.int/comm/youth/call/index_en.html.

Cross-border co-operation

Cross-border co-operation is an initiative launched in 2002 with the objective to improve the communication between young people and youth workers in defined cross-border regions of present and future EU Member States.
 Special funds are allocated to these activities.

The projects must have a clear cross-border cooperation dimension and the activities must take place in a cross-border region.

The implementation follows the general rules and spirit of the YOUTH programme allowing some flexibility to take into account the specific nature of cross-border cooperation.

For more information please contact your National Agency or consult the http://europa.eu.int/comm/youth/priorities/crossborder_2003_en.html
A.5
Who implements the YOUTH programme?

The European Commission

The European Commission, which initiated the Programme, is ultimately responsible for its smooth running. It manages the budget and sets priorities, targets and criteria for the Programme on an ongoing basis.

The European Commission also bears overall responsibility for the coordination of the YOUTH programme National Agencies, which are offices that have been designated and set up by the national authorities in charge of youth affairs in each Programme country. The European Commission cooperates closely with the National Agencies and oversees their activities, as well as guiding and monitoring the general implementation, image, follow-up and evaluation of the Programme at European level.

The national authorities

The EU Member States, as well as the other Programme countries, are involved in the management of YOUTH, in particular through the Programme Committee, to which they appoint representatives. They are also responsible for designating and monitoring the National Agencies (the latter task is shared with the European Commission).

The YOUTH programme National Agencies

Their primary role is to promote and implement the Programme at national level. They have experience with European programmes for young people and are familiar with the relevant issues and organisations.

Each National Agency acts as a link between the European Commission, project promoters at national, regional and local level, and the young people themselves, and is a key contact point. The Agencies are responsible for disseminating general information about the YOUTH programme as well as encouraging and facilitating the establishing of partnerships. They are also responsible for the selection of projects according to the criteria set by the European Commission. They advise project promoters and organise different kinds of training activities. The National Agencies are the primary sources of information for the users of the Programme.

The Euro-Med National Coordinators

For the Mediterranean partners participating in the YOUTH programme via the Euro-Mediterranean Youth Action Programme
, the Euro-Med National Coordinators fulfil a similar role to the National Agencies in Programme countries.

The Annex to this Guide contains a list of contact details for the European Commission, National Agencies and National Coordinators.

B.
Participation in the YOUTH programme

B.1 
Who can participate?

Groups of young people, non-profit-making non-governmental organisations or associations, public authorities and others experienced in the field of youth and non-formal education can participate in, and apply for financial support from, the YOUTH programme.

European non-governmental youth organisations (ENGYOs) which are based in one of the Programme countries and have member branches in at least eight Programme countries can also participate. They may apply directly to the European Commission or through their national branches to itsNational Agency.  

In order to participate in most types of project cofinanced by the YOUTH programme, a partnership must be established with one or more partner(s), depending on the rules prevailing for each Action and varying according to which country the partner(s) come(s) from. 

The YOUTH programme is mainly aimed at partners from Programme countries (EU Member States, EFTA/EEA countries and pre-accession countries). To a limited extent and under certain conditions, it is also open to partners from countries in other parts of the world, i.e. "third countries".

B.2
Which are the Programme countries?

Countries, which can participate in all five actions of the YOUTH programme, are called “Programme countries”. 

	Member States of the European Union (EU)


	Austria

Belgium

Cyprus*

Czech Republic*

Denmark

Estonia*

Finland

France
	Germany

Greece

Hungary*

Ireland

Italy

Latvia*

Lithuania*

Luxembourg
	Malta*

Netherlands

Poland*

Portugal

Slovak Republic*

Slovenia*

Spain

Sweden

United Kingdom


	Countries in the European Free Trade Association (EFTA)
 which are members of the European Economic Area (EEA)

	Iceland
	Liechtenstein
	Norway


	Ccountries which are candidates for accession to the European Union (Pre-accession countries)

	Bulgaria


	
	Romania

Turkey **




* Those countries will become full members of the European Union 1 May 2004 under condition that the accession-agreements are duly signed.

** Full integration in Programme expected from April 2004.

B.3
Which other countries can participate in the YOUTH programme?

The countries in other parts of the world (“third countries”) which can participate in Actions 1, 2 and 5 of the YOUTH programme are divided into the following priority regions:

	
	Priority 1 regions
	
	Priority 2 
region

	Mediterranean partner countries 


	Eastern Europe and Caucasus
	South East Europe

	Latin America



	Algeria 

Egypt

Israel

Jordan

Lebanon

Morocco

Syria

Tunisia

Turkey

West Bank and Gaza Strip
	Armenia

Azerbaijan

Belarus

Georgia
Moldova
Russia 

Ukraine
	Albania

Bosnia and Herzegovina

Croatia

Former Yugoslav
Republic of Macedonia (FYROM)

Serbia and Montenegro

    
	Argentina

Bolivia

Brazil

Chile

Colombia

Costa Rica

Cuba

Ecuador

Guatemala

Honduras

Mexico

Nicaragua

Panama

Paraguay

Peru

El Salvador

Uruguay

Venezuela



Other countries in other parts of the world are, in principle, not targeted by the YOUTH programme. In order to underline political priorities, respond to political developments or promote the YOUTH programme, the European Commission may support projects of a pilot character or with high promotional value involving countries outside the regions listed above. Please contact the European Commission before submitting an application involving any such country.

For further detailed information concerning third-country cooperation, see chapter H.

The Euro-Mediterranean Youth Action Programme (Euro-Med)

The Euro-Med Youth programme gives the 10 Mediterranean partner countries a privileged position in third-country cooperation in the youth field. Its aim is to facilitate the integration of young people into social and working life as well as stimulating the democratic process of civil society in the Mediterranean partner countries. Its more specific goal is also to improve mutual understanding between young people around the Mediterranean basin, based on and with a commitment to mutual respect, tolerance and dialogue between the various cultures. Furthermore, it aims at increasing the importance of youth organisations, developing active citizenship for young people (especially young women), and promoting the exchange of information, experience and expertise between actors in the youth field.

B.4
What are the general selection procedures?

Young people and operators interested in setting up a project should complete the relevant application forms and follow the application procedures which are explained in more detail under each Action (see chapters C, D, E and F), as well as in chapter H for third-country cooperation.

Compliance with the objectives, formal and quality criteria as well as the priorities of the YOUTH programme and its Actions, is the basis for each grant award decision.

At national level

The vast majority of funding applications is processed at national level by the National Agencies. Projects are selected by national selection panels, which are composed of people familiar with the youth field and youth activities. Selections are made in accordance with the European Commission’s guidelines.

At European level

However, a number of specific project types - such as Youth Encounters (Action 1), Europe-wide projects (Action 2), projects submitted by applicants based in Mediterranean partner countries as well as projects submitted by European non-governmental youth organisations (ENGYOs) - are dealt with directly at European level and are selected by the European Commission. The selection panels then consist of representatives from the European Commission, the National Agencies, the National Coordinators and the European Youth Forum.

B.5
When are the application deadlines?

For projects involving only Programme countries selected at national level, there are five application deadlines a year:

	For projects starting between
	Application deadline

	May 1 and September 30
	February 1

	July 1 and November 30
	April 1

	September 1 and January 31
	June 1

	December 1 and April 30
	September 1

	February 1 and June 30
	November 1


For all projects selected at European level as well as projects involving third countries, there are three application deadlines a year:

	For projects starting between
	Application deadline

	July 1 and December 31
	February 1

	November 1 and April 30
	June 1

	April 1 and September 30
	November 1


Deadlines refer to the date of posting (i.e. postmark).

Note the difference between project dates and activity dates

Project dates include everything from preparation to evaluation. Activity dates are when the actual activity takes place (e.g. the day the volunteer arrives in the host country, the first day of a youth exchange programme, etc.). 

Both project and activity should start within the dates mentioned above. For example, if applying at national level for the 1 February deadline, preparation work for the project cannot start before 1 May and the activity (youth exchange, voluntary service, etc.) must start by 30 September.

Please note that project costs (preparation, communication, etc.) incurred before the project starting date, and in any event before official notification of the selection results, cannot be covered by the financial contribution from the YOUTH programme. 

Project dates and activity dates



C.
Action 1 - Youth for Europe 

C.1
Why have Youth for Europe? 
Youth exchanges and youth encounters bring young people into contact with other cultures and other realities and provide them with opportunities to discuss specific themes.  Young people can thus learn a lot from each other and are able to discover and explore similarities and differences between their cultures. Such an experience can help combat negative prejudices and stereotypes. Moreover, the effect of a youth exchange or a youth encounter on the local population can give rise to more positive awareness of other cultures and have an impact not only on the young people themselves and their associations’ activities, but also on the local communities.

C.2
What is a youth exchange?

A youth exchange brings together groups of young people from different backgrounds from two or more countries, providing them with an opportunity to discuss and confront various themes, whilst learning about each other’s countries and cultures. 

Exchanges between Programme countries can be bilateral, trilateral or multilateral. They must take place in one of the partner countries involved in the project. Exchanges do not necessarily imply reciprocity, i.e. the sending group need not become the host group in a second phase of the project. If it does, a separate application must be submitted for the second phase.

In some cases multilateral exchanges can be itinerant, i.e. the entire exchange group moves through several countries during the activity.

Note - what an exchange is not!

The following activities are NOT eligible for grants under the YOUTH programme:

· statutory meetings of organisations

· holiday travel

· language courses

· school class exchanges

· academic study trips

· performance tours

· competitions

· exchange activities which can be classed as tourism

· exchange activities which aim to make financial profit

· workcamps (which cannot be an end in themselves and may only be funded if complementing the thematic, pedagogical and working method components of a youth exchange as set out in section C.4)

· sports activities (which cannot be an end in themselves and may only be funded if complementing the thematic, pedagogical and working method components of a youth exchange as set out in section C.4)

· cultural activities (which cannot be an end in themselves and may only be funded if complementing the thematic, pedagogical and working method components of a youth exchange as set out in section C.4).

C.3
Who can participate?

Groups of young people, in principle aged between 15 and 25 and legally resident in a Programme country or third country (see sections B.2 and B.3), can participate in a youth exchange.

All exchanges must involve at least one EU Member State.

Each youth exchange has a host group and one or more sending groups. The first step is to form a group to discuss the project idea and agree on how to go about it. The second step is to identify one or more partners for the future exchange. National Agencies can offer assistance in partnerfinding.

C.4
What are the general selection criteria? 

Partners

Projects where partner groups of young people from more than two countries come together (trilateral and multilateral projects) are given high priority, since the European added value in such exchanges is greater. The participation of small and/or local associations without any European experience is encouraged.

Bilateral projects (between two countries) are intended primarily for those partner groups which have not organised youth exchanges before, have a very specific pedagogical approach, or involve young people with fewer opportunities.

Participants 

Any youth exchange should have a minimum of 16 and a maximum of 60 participants - group leader(s) not included. National groups must be balanced in terms of numbers of participants.

The YOUTH programme specially encourages the involvement of young people with fewer opportunities (from a less-privileged cultural, geographical or socio-economic background, or with disabilities). The participation of young people for whom it will be the first European experience will be encouraged.

In exceptional cases participants who are under 15 or over 25 may be included, if there are justified reasons and their number is strictly limited. 

Group leaders

Each group should have one or more leaders (in accordance with national legislation or requirements for this type of activity). The representatives of the host and sending groups will be jointly responsible for carrying out and monitoring the project properly and for ensuring the active involvement of all participants.

Duration

The duration of the exchange activity should be between six and 21 days, excluding travel. 

Project content
Non-formal learning experience

The project should contribute to the young people’s education process and increase their awareness of the European/international context in which they live. 

Theme

The starting point should always be the interest expressed by the young participants themselves. The exchange should have a thematic concept which the groups wish to explore together and which is directly related to the everyday experience of the participants. The chosen theme should, as far as possible, be translated into the concrete daily activities of the exchange. Examples of themes are music, films, local heritage, environment, information technology, racism, xenophobia and drug abuse. 
Programme and working methods

In planning an exchange, it is essential for a clear and structured programme of daily activities to be established in detail. The daily programme and working methods should involve the participants as much as possible and allow the learning process to evolve. The methods could include working in groups, field visits, simulation or role-playing games, round-table discussions, practical work, presentations, cultural or sports activities, etc. Most activities, however, should be linked to the main theme of the exchange. Using various intercultural working methods not only provides the participants with an opportunity to explore several issues, cultures and identities, but can also ensure participation of all young people on an equal basis, regardless of their language abilities or other skills. For more information on methods and training courses, please contact your National Agency.

Intercultural dimension and impact at local level 

Bringing together young people from different regions and countries can stimulate their awareness of other cultures and introduce them to new perspectives on familiar issues (history, perceptions of identities, etc.). 

However, the impact of a youth exchange should not just be limited to the participants in the activity, but should also bring the concept of “Europe” to the local communities involved and promote more positive awareness of other cultures.

Preparation and follow-up

The preparation phase of an exchange is of crucial importance for the success of the project. During this phase, the participants should meet to discuss the objectives and theme of the planned exchange. Before submitting the application, the partner groups should agree on a programme of activities, practicalities and common strategies to get to know each other. In some cases it is recommended that applicants envisage an advance planning visit to the host country and include it in the application. This visit should not take place until the application is approved and would normally last two days  (travel excluded).

Right from the beginning of the project, the partners should think carefully about the follow-up to the exchange. For example, will the exchange be reciprocal? May a new partner be involved in the next project? After the exchange is completed, how can discussion of the thematic concept continue and what could the next steps be? 

The follow-up issue should be dealt with during the evaluation sessions with participants before, during and after the exchange. The groups of young people should also reflect on how to pass on the experience gained to other groups as well as their local communities, etc.

C.5
Which support activities are related to an exchange?

Action 5 of the YOUTH programme – Support Measures – is intended to help people involved in youth activities to find partners and to prepare, develop and improve the quality of exchange projects. Partner group leaders might want to meet and undertake a feasibility visit before the project is submitted. 

Action 5 also provides support for the training of youth workers and youth leaders in project management as well as in intercultural working methods and language skills.

For more information regarding other Support Measures, see chapter G and/or contact your National Agency. 

C.6
How is a project financed?

The Community grant is based on the principle of co-funding, with other public and/or private contributions. The total project cost cannot be covered by YOUTH alone. Therefore, all partners’ contributions in cash or in kind are crucial in covering the total project cost. As far as possible, the participants should take part in the fund-raising activities, so that they are fully involved in project preparation. 

Calculation of the Community grant is based on actual travel and exceptional costs, on fixed amounts for all other costs relating to the project and on flat rates per participant per day. The flat rate calculation is based on the number of nights followed by a full programme day. The maximum fixed amounts and flat rates are indicated in section C.10, but might vary depending on the Programme country in which the application is submitted. 

Except for travel and exceptional costs, the Community contribution to activities is not directly linked to any specific costs and consists of fixed amounts which do not have to be accounted for or justified. The beneficiaries may use the contribution as they see fit, as long as they fulfil the obligations set out in the table in section C.10.

This funding mechanism is designed to help applicants estimate the size of the grant expected and facilitate realistic planning of the exchange. 

A detailed description of the objectives and the type of related activities for which the grant will be used must be provided in the application. This will be one of the most important elements to be examined in selecting projects.

Community grant

Sending group

· 70% of actual travel costs (young people and group leaders)

· Contribution to an advance planning visit

· Fixed amount for the preparation of participants and activities (including insurance)

· Actual exceptional costs relating to young people with special needs or to the special nature of activities

Host group

· Fixed amount for the preparation of activities and participants (including insurance)

· Fixed amount per project to cover general activity costs 
· Flat rate per participant (young people and group leaders) per day

· Actual exceptional costs relating to young people with special needs or to the special nature of activities
Advance planning visit

For the advance planning visit (APV), 100% of the travel costs and a flat rate per day are funded. This funding is granted for a maximum of two days (travel excluded) and covers one participant per sending group, or two on condition that the second is a young participant. The planning meeting should take place in the country hosting the project.

Exceptional costs

A number of extra costs can be funded if the project either involves young people with fewer opportunities and possibly special needs (due to a disability or other circumstances) or has a special pedagogical content, and/or if such funding is warranted by the special nature of the activities. 

Vaccination and visa costs are regarded as exceptional costs.

All exceptional costs must be actual costs, properly supported and justifiable.

C.7
How to apply?

The National Agencies provide the official application forms. These may also be downloaded from the Commission’s and other websites (see Annex). See section B.5 for when to submit your application.

For a bilateral or trilateral exchange, the sending and host groups apply separately to their respective National Agencies.

For a multilateral exchange, the host group (coordinating group) applies, on behalf of all the partners, to its National Agency. If the multilateral exchange is itinerant, any of the partner groups (coordinating group) can apply to its National Agency on behalf of all the partners.

European non-governmental youth organisations (ENGYOs) which are based in one of the Programme countries and have member branches in at least eight Programme countries (legal statutes) may apply directly to the European Commission. They may also apply through their national branches to the relevant National Agency.

C.8
What are the partners’ contractual obligations?

Contract

Once the youth exchange has been approved, a financial agreement (contract) with the beneficiary will govern the use of the Community funds. The sending and host groups undertake to fulfil their contractual obligations. They should implement the project according to what is set out in their application. It is the shared responsibility of the host and sending groups to implement the project as specified in the application and to ensure evaluation and follow-up. The sending group is responsible for justifying travel costs and, together with the host group, the costs of preparing the participants and planning the project. 

The European Commission, or a National Agency, may carry out on-site visits to check that all contractual obligations are being properly fulfilled. 

If, in the course of the project, unforeseen circumstances disrupt its implementation, the partners should immediately contact their National Agencies, or the European Commission, to make appropriate arrangements. 

Failure to carry out the project as agreed could lead to the National Agency, or the European Commission, recovering part, or all, of the grant.

Insurance
Both sending and host groups are obliged to arrange respectively for their group’s insurance. This must cover illness, accident, death, permanent disability and repatriation in case of serious illness or accident. Insurance must also cover civil liability and the loss of identification and travel documents. This insurance must be complementary to cover under national social security systems, if the young person benefits from this by virtue of an E 111 or similar form. 

Insurance contracted by the European Commission is recommended to both sending and host groups, particularly those sending organisations running mobility activities in the context of third-country cooperation. However, they may also deal with other insurance companies, as long as the quality of the cover is the same.

Additional information regarding the insurance recommended by the European Commission is available from the National Agencies or National Coordinators.

C.9
Youth Encounters


Specific large scale activities in Programme countries may be funded under Action 1 as “Youth Encounters” and should comply with the following selection criteria.



Partners

· Youth encounters must be multilateral, i.e. involve partners from a minimum of eight Programme countries (of which at least two must be EU Member States)

Participants

· Young people participating in a youth encounter should, in principle, be aged between 15 and 25 and legally resident in a Programme country (see section B.2)

· Any youth encounter should, in principle, have a minimum of 60 and a maximum of 200 participants (group leaders included)

· National groups must be balanced in terms of numbers of participants (the host country group’s size may be slightly larger)

Duration

· The duration of the youth encounter should be between six and twelve days (excluding travel)

Project content

In addition to the project content criteria set out for youth exchanges (see section C.4), youth encounters should comply with the following specific criteria:

· They must provide a clear added promotional value for the YOUTH programme.

· Debates during youth encounters must clearly focus on:

· the general and annual priority objectives and themes of the YOUTH programme (see section A.2) or,

· the political priorities identified in the field of youth or,

· the future of Europe

· They must develop the intercultural learning process and organise general debates and workshops during which young people will explore the chosen theme

How is a project financed?

The Community grant is based on the principle of co-funding, with other public and/or private contributions. The total project cost cannot be covered by YOUTH alone. Therefore, the contributions of organisers and/or participants can be either in cash or in kind, or a combination of both.

The Community grant is calculated on the basis of actual costs and may cover up to 30% of the total costs directly linked to the organisation of the project (up to € 50 000 maximum). For detailed information on Community grants and funding rules, see section C.10.

How to apply?



The National Agencies and the European Commission provide the official application forms. They may also be downloaded from the Commission’s and other websites (see Annex). On behalf of all partners, the host organisation submits its application to its National Agency by the deadlines for selection at European level given in section B.5. Please contact your National Agency for assistance with filling in the forms. 

Contractual obligations

Once the youth encounter has been approved, a financial agreement (contract) with the beneficiary will govern the use of the Community funds. The beneficiary undertakes to fulfil its contractual obligations and to justify all project costs actually incurred. It should implement the project according to what is set out in its application as well as ensure evaluation and follow-up of the project.

The European Commission may carry out on-site visits to check that all contractual obligations are being properly fulfilled. 

If, in the course of the project, unforeseen circumstances disrupt its implementation, the beneficiary should immediately contact the European Commission to make appropriate arrangements. 

Failure to carry out the project as agreed could lead to the European Commission recovering part, or all, of the grant.

C.10
Overview of funding rules

See the following tables.

	
YOUTH programme
	Action 1 - Youth for Europe 

	Overview of funding rules 

Youth Exchanges


All figures are in euros
	Type of expense / project
	Beneficiary
	Basis for funding
	Amount

Please note that all amounts can be adapted by National Agencies
	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purposes for 5 years after completion of the project

	Travel costs
	Sending organisation / group
	Actual costs


	70% 
	Automatic
	Travel costs from location to location. Use of the cheapest means and fares (APEX airfare, 2nd class train ticket)
	Full justification of the costs incurred, copy of travel tickets / invoices

	Advance Planning Visit 
	Sending organisation / group (bilateral) or coordinating organisation / group (multilateral)
	Actual costs 

+ flat rate

(max 2 days)
	100% of travel costs

+ € 48/day per person per sending partner (one or two on condition that the second is a young participant) (1)
	Conditional: need for and objectives of advance planning visit must be justified in application form
	Travel costs from location to location. Use of the cheapest means and fares (APEX airfare, 2nd class train ticket)

Additional flat rate to contribute to accommodation costs and other costs during the visit
	Copy of travel tickets + results / achievements to be described in final report

	Preparation of activities and participants
	Sending  and host organisation / group (bilateral) or coordinating organisation /group (multilateral)
	Fixed amount
	€ 480 per country (1)
	Conditional: preparation activities must be clearly outlined in the application form
	Local transport, accommodation, food, insurance of participants, pedagogical material, communication costs etc.
	Results / achievements to be described in final report

	Activity costs (Bilateral and

Trilateral)


	Host organisation / group
	Fixed amount

+ flat rate
	€ 960 

 + € 18 flat rate/

participant/day

(1)
	Automatic
	Any costs directly linked to the realisation of the project: accommodation, food, pedagogical material, trainers’ / youth workers’ fees, local transport, insurance, evaluation, administration etc.
	Results / achievements to be described in final report Recalculation on the basis of actual number of participants and actual duration
Signature list of all participants

	Activity costs (Multilateral)


	Coordinating organisation / group
	Fixed amount

+ flat rate
	€ 1 920

 + € 18 flat rate/

participant/day

(1)
	Automatic
	Any costs directly linked to the realisation of the project: accommodation, food, pedagogical material, trainers’ / youth workers’ fees, interpreting, local transport, insurance, evaluation, administration etc.

For itinerant projects: travel time in between host countries counts as programme activity days; 70% of travel costs from location to location are granted
	Results / achievements to be described in final report Recalculation on the basis of actual number of participants and actual duration

Signature list of all participants


(1) 
For projects taking place in Programme countries, please contact the host National Agency for up-to-date information on the current amounts applied. Please note that the applicant should apply the flat rates and fixed amounts of the country where the project takes place.

For projects taking place in third countries and projects submitted by ENGYOs, the amounts applied are always those stated above.

Please note that transfers between grant request items from actual costs to flat rates/fixed amounts (or vice versa) is not allowed.

	Type of expense / project
	Beneficiary
	Basis for funding
	Amount

Please note that all amounts can be adapted by National Agencies
	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purposes for 5 years after completion of the project

	Exceptional costs
	Sending and host organisation / group or coordinating organisation /group
	Actual costs
	Up to 100%
	Conditional: need for and objectives of exceptional costs must be justified in the application form
	Specialised youth worker / trainer, special premises, additional accompanying persons etc. directly related to special needs of participants (mobility problems, health care, etc.), and/or special pedagogical content, special nature of activities; vaccination and visa costs (if applicable)

Note – what exceptional costs cannot cover: bank loans and interest, translation /interpretation costs, top up for travel costs
	Full justification of the costs incurred, copies of invoices / receipts


Youth Encounters

	Beneficiary


	Basis for funding
	Amount


	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purpose for 5 years after the completion of the project

	Host organisation
	Actual Costs
	Up to 30% of total project costs

Up to € 50 000 maximum
	Conditional: objectives and detailed activity programme must be clearly outlined in the application form
	Any costs directly linked to the realisation of the project: travel costs from location to location, accommodation, food, pedagogical material, insurance, evaluation, etc.

	Full justification of the costs incurred, copies of invoices / receipts

Copy of travel tickets / invoices

Results / achievements to be described in final report

Recalculation on the basis of actual number of participants and actual duration


Signature list of all participants


D.
Action 2 - European Voluntary Service

D.1
Why have European Voluntary Service?

The European Union supports non-formal education opportunities for young people through transnational voluntary service which directly and actively involves young people in activities designed to meet the needs of society in a wide range of fields. 

The aim of the European Voluntary Service action is based on three fundamental principles: 

· To provide a non-formal intercultural learning experience for young people, encouraging their social integration and active participation, improving their employability and giving them opportunities to show solidarity with other people.

· To support the development of local communities.

· To encourage the establishing of new partnerships and the exchange of experience and good practice between the partners.

The YOUTH programme also recognises the value of existing partnerships that have been built up between organisations over the years and have made crucial contributions to the success of voluntary activities. 

D.2
What is a European Voluntary Service project?

An EVS project allows a young person to be a volunteer in another country for a specified period, normally between 6 and 12 months. Voluntary service activities can take place, for example, in the field of the environment, arts and culture, activities with children, young people or the elderly, heritage, sports and leisure or civil protection. 

Volunteers will participate in activities that comply with the following general principles. Activities must:

· take place in a country other than where the volunteer lives,

· be non-profit-making and unpaid,

· be planned, implemented and followed up jointly in a spirit of partnership between the volunteer, the sending and the host organisations,

· bring an added value to the host organisation and the local community,

· not involve job substitution, nor be a substitute for military service or alternative service formulas,

· last for a limited period (maximum 12 months),

· involve at least one EU Member State.

The vast majority of voluntary service projects are on a one-to-one basis, i.e. a volunteer goes from one country to another. These projects involving two countries are dealt with directly by the National Agencies in the Programme countries (see section B.2).

Who are the partners in an EVS project?

An EVS project involves a partnership between three actors:

· a volunteer,

· a sending organisation,

· a host organisation. 

The preparation, implementation and follow-up of EVS projects are a joint activity and express a true partnership between these three key actors. Any type of non-governmental organisation, an association, a local authority or any other non-profit-making local initiative can be a host/sending organisation. The status and aims of the host and sending organisations and the project itself must be non-profit making.

Partners’ rights and responsibilities

The European Commission has drawn up documents on the rights and responsibilities of the volunteer, the host organisation, the sending organisation and the mentor in order to ensure a predictable, trustworthy, safe and enriching experience. For further information please contact your National agency or consult the Europa server of the European Commission at the following Internet address: http://europa.eu.int/comm/youth/.

D.3
What are the partners’ obligations?

Volunteer

The EVS Action is open to all young people who are legally resident in a Programme country or in an eligible third country (see sections B.2 and B.3) and are, in principle, aged between 18 and 25 at the start of their voluntary activity. Certain exceptions regarding the upper age-limit are allowed for young people with fewer opportunities, if justified, and are judged on a case-by-case basis.

Participation fees are not allowed. Volunteers’ travel costs, insurance, food, accommodation and a small allowance are covered by the grant from the YOUTH programme. 

Volunteers give their time and efforts for a project benefiting the local community in exchange for an opportunity to practise their skills, acquire cultural and social skills, and build for their future. During their voluntary service, volunteers must attend all the organised training sessions, are responsible for the practical tasks assigned to them and have a general obligation to contribute to the host organisation and community.

All volunteers who have completed their EVS project are entitled to an EVS certificate signed by the Member of the European Commission responsible for the YOUTH programme. These certificates are distributed by the National Agencies or, in some cases, by the European Commission.

Sending organisation 

European Voluntary Service involves a sending partner known as the “sending organisation”. Any type of non-governmental organisation, an association, a local authority or any other non-profit-making local initiative can be a sending organisation. For a sending organisation, EVS offers an opportunity to establish a cooperation and to exchange experience with a partner in a Programme country.
The sending organisation is responsible for arranging the following:

· Preparation
The preparation required includes helping the volunteer to find and contact a host organisation. In addition, volunteers need to be prepared for their stay abroad according to their individual needs (including possible visa requirements etc.). The sending organisation is obliged to make sure that the volunteer attends a pre-departure training session. 

· Contact during voluntary service 
The sending organisation should keep in contact with the volunteer and with the host organisation during the project in order to avoid crises. It will also help organise follow-up after the volunteer’s return. 

· Evaluation and follow-up
The sending organisation should ensure proper evaluation of the EVS project together with the volunteer.

Volunteers should receive help with reintegrating into their home community. The sending organisation should give volunteers an opportunity to exchange and share their experiences and must also support them, e.g. by providing information about other possibilities within the YOUTH programme (especially Action 3 - Future Capital, see section E.4) and by helping them into further education, training or employment.

· Visa 
The sending organisation has a shared responsibility with the host organisation to arrange a visa for the volunteer. The National Agency/National Coordinator and the European Commission can issue visa support letters if required.

· Insurance
The sending organisation must ensure that the volunteer is covered by the obligatory EVS group insurance plan that the European Commission has contracted  with an insurance company (see section D.10).

Host organisation

The basis for European Voluntary Service is the existence of a number of places where volunteers can do their voluntary service. These are called “host organisations”. European Voluntary Service brings together a large number of different organisations, projects, local authorities and other initiatives. Their contribution to European Voluntary Service is essential. By welcoming a volunteer, a host organisation will bring new ideas, an added value and intercultural elements into its regular activities. It could also have an interesting exchange of experience with the sending organisation through the volunteer.

Any type of non-governmental organisation, an association, a local authority or any other non-profit-making local initiative can be a host organisation. 

If you would like to participate in EVS as a host organisation, please note the following criteria:

· Learning opportunities
Clear learning opportunities for the volunteer have to be identified.

· Job substitution
The use of volunteers to replace paid employees is not allowed.

· Recruitment 
Host organisations cannot specify that volunteers should be of a specific ethnic group, religion, sexual orientation or political opinion. They must be open to all young people and cannot impose any specific selection criteria such as previous qualifications, experience and more than basic language knowledge.

· Tasks
EVS volunteers must have the opportunity to carry out a well-defined set of tasks. Enough leeway should be left for integrating the volunteer’s ideas, creativity and experiences into the project. The voluntary activity (training included) should take up between 30 and 35 hours per week.

A detailed task description providing examples and percentages of the tasks as well as an indicative daily or weekly timetable are required.

In order to avoid double funding and to ensure that the philosophy of EVS is respected, an EVS volunteer may not carry out tasks which serve to support another EVS-funded project (i.e. may not be responsible for project management or for the recruitment or training of other EVS volunteers). 

Concerning routine tasks, please pay particular attention to the fact that the volunteer must not carry out routine tasks or tasks of professional staff, in order to avoid job substitution and/or excessive responsibility for the volunteer. The volunteer must be supervised and guided by experienced staff.

These general rules are applicable to all project types, and of special importance in the following project settings:

· Social care projects, where volunteers have to deal with vulnerable clients or patients (babies, children, the ill, elderly, disabled, etc.); a volunteer cannot be solely responsible for the day-to-day care of individuals.

· Teaching projects: as EVS is about non-formal education, teaching assistance in the formal education system is ineligible. Projects taking place at institutions within the formal education system must focus on extra-curricular tasks. 

· In office-based projects (e.g. at ENGYOs), the volunteer should have a specific set of tasks, preferably project-based, to carry out. 

The host organisation is responsible for arranging the following:

· Task-related support
Volunteers’ tasks should reflect their individual abilities and desires. Persons who are familiar with those tasks should guide them. The host organisation is also responsible for sending the volunteer to the mid-term meeting.

· Personal support 

To avoid and overcome any difficulties, either in volunteers’ personal lives or in their activities in the host organisation, sufficient personal support should be provided for volunteers. They should be given opportunities to integrate into the local community, to meet other young people, to socialise, to participate in leisure activities, etc. Contacts with other EVS volunteers should be encouraged whenever possible. 

· Mentor 

Each host organisation must identify a mentor who is directly responsible for training, personal support and language training for the volunteer and to whom the volunteer can turn in case of problems. The mentor should not be the volunteer’s supervisor or another person involved in the volunteer's project.

· Language training
Language skills have long-term benefits in addition to helping the volunteer to integrate into the host culture. The host organisation is responsible for arranging language learning opportunities. The format, duration and frequency of this training can vary depending on volunteers’ needs and abilities, their tasks in the host project, and the possibilities of the host organisation. Language training must be free of charge for the volunteer and included in regular working time.  

· Accommodation
The host organisation has to provide suitable accommodation for the volunteer. 

· Food
The host organisation is responsible for providing meals, or a food allowance, for the volunteer.

· Local transport
The host organisation must provide means of local transport for the volunteer.

· Allowance
The host organisation must pay an allowance to the volunteer on a weekly or monthly basis (the amount is included in the grant from the YOUTH programme).

· Visa
The host organisation has a shared responsibility with the sending organisation to arrange a visa for the volunteer. The National Agency/National Coordinator and the European Commission can issue visa support letters if required.

Coordinating organisation

An umbrella organisation which coordinates the work of a number of sending or host organisations in a country within a network is known as a  “coordinating organisation”. A coordinating organisation may have a considerable amount of voluntary work experience and belong to an efficient network, either at national, European or international level. 

Its responsibilities may vary depending on the agreements it has concluded with the sending or host organisations. Its primary role is to form relationships with host organisations, and to coordinate, prepare and offer support to the volunteers it places in these organisations. 

It undertakes to carry out all or some of the host or sending organisations’ administrative tasks. The budget item Contribution to the host activities or Contribution to the sending activities is then shared between the host, sending and coordinating organisations (see section D.8), according to the division of tasks and in agreement between the partners. 

The coordinating organisation is principally responsible for ensuring that EVS philosophy and rules are complied with. It also has to provide training for volunteers or ensure they attend the training sessions organised by the National Agencies.

D.4
How to involve young people with fewer opportunities?

One of the most important priorities of the YOUTH programme is to give access to the activities within the Programme to young people with fewer opportunities. Whilst this target group is by no means restricted from taking part in long term EVS projects, its access to EVS is facilitated by the possibility of short-term voluntary service projects.

The duration of a short-term EVS project must be between 3 weeks and six months. 

If the project involves a young person with fewer opportunities, it is recommended that applicants envisage an Advance Planning Visit (APV) to the host country and include it in the application. This visit should not take place until the application is approved and would normally last two days (travel excluded).

For projects involving young people with fewer opportunities, volunteers’ special needs may be funded under “exceptional costs” (see section D.8). This can also include linguistic training.

For short-term voluntary projects simultaneously hosting more than four volunteers in the same host organisation, a special agreement has to be entered into with the National Agency and approved by the European Commission. 


What are the specific criteria?

The criteria for this type of project are the same as for long-term activities (see sections D.1-3), with a special emphasis on the following elements concerning the support provided to the volunteer:

· Sending organisations should provide preparation tailored to the volunteer’s specific needs.

· Host organisations should provide a high level of personal support during the volunteer’s stay.

· Sending and host organisations should provide a coherent and solid educational content geared to the volunteer’s individual ability and needs.

· Sending organisations should provide follow-up guaranteeing a worthwhile experience.

D.5
What training sessions are part of European Voluntary Service?

As EVS involves young volunteers staying in another country for long periods of time, it is of the utmost importance for adequate levels of training to be provided for them at all stages of the project. 

It is the responsibility of the National Agencies to ensure that all volunteers receive adequate pre-departure and on-arrival training and attend mid-term evaluation meetings, and possibly a final evaluation meeting, in Programme countries. All volunteers must participate in these training sessions.

Pre-departure training

Pre-departure training gives volunteers an opportunity to talk about their expectations, develop their motivation and obtain information on their host country. They may also be able to meet and speak to ex-volunteers. Pre-departure training is compulsory for all volunteers.

On-arrival training

The objective of on-arrival training, which takes place upon arrival in the host country, is to introduce volunteers to their host country and their host environment, and to help them get to know each other. In some cases, on-arrival training might be organised by the host organisations themselves (minimum 5 EVS volunteers hosted in Programme countries) in line with the guidelines provided by the European Commission.

Mid-term meeting

Mid-term meetings provide volunteers with an opportunity to evaluate their experience so far, in addition to meeting other volunteers from different projects throughout the host country. It should be noted that volunteers are obliged to attend these sessions.

D.6
Which support activities are related to an EVS project?

Action 5 of the YOUTH programme – Support Measures – is intended to help people involved in youth activities to find partners and to prepare, develop and improve the quality of EVS projects.

When a potential EVS partnership has been established, the sending organisation has the possibility of undertaking a feasibility visit before the actual application is submitted. The objective of a feasibility visit is to facilitate better contacts between sending and host organisations. In certain cases, the volunteer may also be included in the feasibility visit, for example, if the host project is of a special nature. 

Action 5 also provides support for the training of youth workers and youth leaders in project management as well as in intercultural working methods and language skills. 

For more information regarding other Support Measures, see chapter G and/or contact your National Agency
.

D.7
What are the priorities for project funding?
Within the framework of the YOUTH programme, priority is given to EVS projects which:

· target young people with fewer opportunities who otherwise would not have easy access to the Programme, 

· introduce voluntary service activities as a new element to existing partnerships and/or create new partnerships between organisations/associations/structures active in the social, cultural, youth or environmental fields,

· involve organisations which have not yet participated in EVS,

· involve a new area of activity, or have innovative features,

· support the development of local communities.

D.8
How is a project financed?

Community financing of an EVS project is based on the principle of co-funding, with other public and/or private contributions. The total project cost cannot be covered by YOUTH alone. This means that contributions, in kind or in cash, from the sending and host organisations are necessary to cover the total cost of the project. The Community grant will cover some specific costs and contribute to the activity costs of the sending and host organisations. 

Except for volunteers’ travel, allowance and exceptional costs, the Community contribution to activities is not directly linked to any specific costs and consists of fixed amounts and flat rates which do not have to be accounted for or justified. The fixed amounts and flat rates are indicated in section D.12, but might vary depending on the Programme country. The organisations can use the Community contribution as they see fit, as long as they fulfil the obligations set out in the tables in section D.12.

Community financing is available for sending organisations, host organisations and, in some cases, coordinating organisations. 

Sending organisations

	Contribution from the YOUTH programme
	Sending organisation’s obligations

	· Volunteer’s international travel (100% of actual costs for one return ticket)

· Volunteer’s visa and vaccination (100% actual costs)

· Contribution to the sending activities (fixed amount + flat rate)

In projects involving young people with fewer opportunities:

· Exceptional volunteer costs (actual costs, backed up by invoices / receipts) 

· Advance planning visit (actual costs + flat rate for 2 days max)
	· Volunteer recruitment and preparation

· Staying in contact with the volunteer

· Evaluation and follow-up

· Arranging visa and insurance


Host organisations

	Contribution from the YOUTH programme
	Host organisation’s obligations

	· Volunteer’s allowance (flat rate per month and volunteer)

· Contribution to the host activities (fixed amount + flat rate/organisation)

· Exceptional volunteer costs (actual costs, backed up by invoices / receipts) in projects involving young people with fewer opportunities
	· Task-related support

· Personal support

· Mentor

· Language training

· Volunteer’s accommodation and food

· Local transport

	· If a host organisation arranges the on-arrival training session, a specific amount per volunteer is granted (minimum 5 EVS volunteers in Programme countries)
	· Adhering to the Commission’s guidelines for the content of on-arrival training sessions


Advance Planning Visit

In the case of projects involving young people with fewer opportunities, an Advance Planning Visit (APV) may be funded. 100% of the travel costs and a flat rate per day are funded. This funding is granted for a maximum of two days (travel excluded) and covers one participant per sending group, or two on condition that the second is a young volunteer. The planning meeting should take place in the country hosting the project.

Exceptional costs

In the case of projects involving young people with fewer opportunities, the Community grant may cover exceptional volunteer costs, if necessary and justified. Exceptional costs are related to volunteers’ special needs (medical attendance, pre-departure linguistic training, additional preparation, special premises, additional accompanying person, etc.) and are paid in full, provided they are clearly linked to the implementation of the EVS project.

All exceptional costs must be actual costs, properly supported and justifiable.

D.9
How to initiate and apply for an EVS project?

How to initiate an EVS project?

For a volunteer

In most cases, volunteers themselves take the initiative by contacting sending and sometimes host organisations.

The first step is to find a sending organisation and together consult the database of approved host organisations available on the Internet at http://europa.eu.int/comm/youth/. Please ask your National Agency for details (see Annex). Volunteers can also contact a sending organisation which has already established contact with a host organisation.

For a sending organisation

A sending organisation can consult the database of approved host organisations available on the Internet at http://europa.eu.int/comm/youth/. Please ask your National Agency for details (see Annex). It can also re-establish contact with partners with whom it has collaborated before, provided that they are already approved as EVS host organisations.

For a host organisation

Before approval as a host organisation: the Host Expression of Interest (HEI)

All host organisations must be approved by the European Commission independent of the project format, application level or geographic dimension. As a first step, the host organisation fills in the Host Expression of Interest form and submits it to the National Agency (please check with your National Agency regarding when to submit your expression of interest). Host Expressions of Interest (HEIs) have the double aim of ensuring the quality of EVS projects and facilitating partnerfinding. If an organisation’s Host Expression of Interest is approved, it is included in the Internet database of approved host organisations and the host organisation can start to look for a sending organisation and a volunteer. Please note that an approved Host Expression of Interest is valid for a maximum of three years, and not just for a single project. It does not automatically guarantee that any subsequent project application(s) will be approved for funding. 

After approval as a host organisation

Potential volunteers and sending organisations can consult the database of approved host organisations available on the Internet at http://europa.eu.int/comm/youth/.
 Please ask your National Agency for details (see Annex). A host organisation may be contacted at any time by anyone seeking to establish a partnership. If the host organisation already has a partner and has specified this in its Host Expression of Interest, this will be indicated in the database. Ideally, host organisations should answer potential sending organisations or volunteers within a month.

Host organisations can also take the initiative and contact organisations which they already know or with which they have already cooperated, for example in connection with other European programmes or other activities.

How to apply?

After a partnership has been established, the sending and approved host organisations should prepare their respective applications for funding, completing the application forms together. The sending organisation should then send the application form for sending organisations to the National Agency in the sending country. The host organisation should submit the application form for host organisations to the National Agency in the host country. Both organisations must respect the deadlines indicated in section B.5. In order to establish a true partnership between the three EVS partners, volunteers should be involved in the preparation of the applications as much as possible, allowing them to influence the content of the project.

A project can go ahead only when both the sending and the host National Agencies have approved both applications for funding. The partners will receive funding directly from their National Agency and will be responsible for all contractual and reporting obligations for their own part of the project.

D.10
What are the partners’ contractual obligations?

Contract

Once the EVS project has been approved, the applicant organisation (sending, host or coordinating organisation) will receive a financial agreement (contract) governing the use of the Community funds.  The sending, host and/or coordinating organisations all undertake to fulfil their respective contractual obligations as specified in section D.3. 

The European Commission, or a National Agency, may carry out on-site visits to check that all contractual obligations are being properly fulfilled. The volunteer must also confirm his/her contractual obligations in writing. 

If, in the course of the project, unforeseen circumstances disrupt its implementation, the partners should immediately contact the European Commission, or their National Agencies, to make appropriate arrangements. 

Failure to carry out the project as agreed could lead to the European Commission, or National Agencies, recovering part, or all, of the grant.

Insurance

Through an agreement that the European Commission has concluded with an appointed insurance company, all volunteers participating in the YOUTH programme are insured against illness, accident, death, permanent disability and repatriation in case of serious illness or accident. This insurance also covers civil liability and the loss of identification and travel documents and complements the protection provided by national social security systems (if applicable) by virtue of the E 111 (or similar) form issued to the volunteer. 

All insurance costs are paid directly by the European Commission and are not included in project budgets. 

The sending organisation is responsible for sending the volunteer’s details to the insurance company well in advance of the start of the project, as well as for communicating any changes in the voluntary activity. Additional information regarding the EVS group insurance plan contracted by the European Commission is available from the National Agencies or National Coordinators.

Visa

The visa regulations vary among the Programme countries, and the exact conditions are available in the collection of documents entitled "Moving in Europe". Please contact your National Agency or National Coordinator for a copy or consult the YOUTH website.

It is the shared responsibility of the sending and host organisations to ensure that any visa required is in order before the volunteer leaves. It is strongly recommended that the visa be arranged well in advance, since the process may take several weeks.

D.11
Europe-wide projects

Europe-wide projects are for Europe-wide networks and non-governmental organisations which work together on a European level.

Europe-wide projects can only take place in Programme countries and involve partners and volunteers from Programme countries.

Europe-wide projects should benefit the development of Action 2 as a whole, experiment with new methods and be innovative. They are carefully monitored and followed up. Experience resulting from them should be shared with other countries and actors participating in the Programme.

Who can apply?

Any non-governmental organisation, network, association or local authority, with partners in at least eight Programme countries, may apply.

These projects must involve at least six different Programme countries which agree to exchange volunteers. They may take place in any Programme country (see section B.2).

A Europe-wide project must have a coordinating organisation located in a Programme country. This organisation takes on a central role on behalf of all participating partners and undertakes to fulfil all contractual obligations relating to the project. It assumes responsibility for submitting the application. Please note that each partner organisation must be clearly identified in the application. The coordinating organisation also ensures the general management of the project, including contractual and financial aspects, and provides all the information required by the European Commission. 

The coordinating organisation is responsible for organising training sessions and circulating information to the local partners. It also takes on tasks related to building or maintaining a European-level network and makes sure that all partners are directly involved in the project. 

What are the specific selection criteria?

The following criteria apply on top of the general criteria applicable to all EVS projects as described in section D.3:

· Project content
The project needs a strong and coherent thematic content.

The project should represent an effort to become involved in new activities and to widen the scope of experience.

The European dimension of the project is represented by a common approach to coordination, networking and exchange of good practice between all the partners. 

There should be a concrete reference to how the project intends to transfer experience acquired to the decentralised part of the YOUTH programme.

· Project partners
There must be at least three sending organisations and at least three host organisations, each in a different Programme country.

Projects submitted should involve a number of partners (20%) who have not participated in EVS projects before.

· Volunteers
A minimum of 12 and maximum of 60 volunteers, originating from at least three Programme countries. 

A maximum of four volunteers per host organisation and no more than two from the same country.

· Project and voluntary activity duration
The overall duration of the project may not exceed 24 months, including preparation and follow-up. The duration of each individual voluntary activity may not exceed 12 months and may also be short-term for volunteers with fewer opportunities.

· Training
Training sessions form an integral part of each EVS project, as described in section D.5. It is the responsibility of the organisation coordinating the project (i.e. the applicant organisation) to ensure that all volunteers involved in a Europe-wide project receive pre-departure and on-arrival training, as well as attend mid-term meetings and possibly also a final evaluation meeting. Details of these sessions must be included in the application. 

Training sessions organised by the National Agencies should be made use of wherever possible. On-arrival training might be organised by the coordinating organisations themselves (minimum 5 EVS volunteers in projects involving Programme countries) in line with the guidelines provided by the European Commission.

· Follow-up projects

In the case of follow-up projects, substantial further development is required in terms of project content and partners involved, taking into account the experiences and evaluation results of the previous project. They must involve at least 20% new partners who have not participated in EVS projects before.

In exceptional cases the European Commission might also accept Europe-wide projects, which gather a similar number of volunteers in one and same host project linked to one specific event (e.g. in the area of sports, culture, youth, civil protection etc.) in programme countries. These collective voluntary service projects should follow the aims and principles of EVS and the duration should be at least 3 weeks. A geographical balance among sending countries and volunteers should be aimed at. Please contact the European Commission for more information.

What is the priority for project funding?

The European Commission will give priority to projects focusing on the theme of inclusion of young people with fewer opportunities and involving organisations working with this target group.

How is a project financed?

Coordinating organisations may receive a specific YOUTH contribution, in addition to those mentioned in section D.8. 
	Contribution from the YOUTH programme
	Coordinating organisation’s obligations

	· Fixed amount per partner organisation

· 50% of actual costs, backed up by invoices / receipts
· Actual costs up to fixed amount/participant/meeting
· Actual costs up to fixed amount/volunteer (minimum 5 EVS volunteers from the same project application in Programme countries)
	· Administration: costs for monitoring, communications, administration and salaries

· Other activities: costs for one coordination meeting, networking of individual host and sending sites (meetings, training, materials)

· Volunteer meetings: pre-departure training, mid-term meeting and final evaluation meeting if applicable, according to the Commission’s guidelines

· On-arrival training for volunteers according to the Commission’s guidelines


The budget item coordination costs covers the costs of both administration and other activities. Its total cannot exceed € 10 000 and is subject to the European Commission’s agreement. The actual costs for other activities will be assessed by the European Commission on a case-by-case basis, in relation to the nature/content of the project as well as the profiles of the volunteers, the duration of the project, the number of countries involved, the number of meetings proposed between the partners, and the average number of hours spent managing the project. In addition, actual costs for volunteer trainings and meetings may also be covered by the Community grant.

For detailed information on Community grants and funding rules, see section D.12.

How to apply?

The National Agencies and the European Commission provide the official application forms. They may also be downloaded from the Commission’s and other websites (see Annex). Applications must be submitted by the deadlines for selection at European level given in section B.5. Please contact your National Agency for assistance with filling in the forms.

Every single host project in programme countries must have an approved Host Expression of Interest by the European Commission, independent of the project format, application level or geographic dimension (for details see section D.9).

One of the partner organisations takes the lead in submitting the application as well as in implementing the project. This organisation is responsible for submitting the grant application. It will receive the grant for the whole project and is responsible for transferring, to each partner organisation, its respective share of the grant. It is also responsible for reporting and presenting final accounts.

D.12 
Overview of funding rules 

See the following tables.

	 YOUTH programme
	Action 2 - European Voluntary Service 

	Overview of funding rules

	All figures are in euros

	Type of expense / project
	Beneficiary
	Basis for funding
	Amount

Please note that all amounts can be adapted by National Agencies
	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purposes for 5 years after completion of the project

	Travel costs 
	Sending organisation
	Actual costs
	100%
	Automatic
	Travel costs from location to location (one return ticket). Use of the cheapest means and fares (APEX airfare, 2nd class train ticket)
	Full justification of the costs incurred, copy of travel tickets / invoices

	Visa and vaccination costs
	Sending organisation
	Actual costs
	100%
	Automatic
	Visa and vaccination costs
	Full justification of the costs incurred, copies of invoices / receipts 

	Sending activity costs 
	Sending organisation
	Fixed amount 

+flat rate
	€ 480/org. + € 18 / volunteer / month of voluntary  activity (1)
	Automatic
	Recruitment, preparation of the volunteer, arranging visa and insurance, staying in contact with volunteer, evaluation, follow-up, administration/communication
	Results / achievements to be described in final report

	Volunteer's allowance
	Host organisation
	Flat rate
	Fixed per host country 
	Automatic
	Pocket money to be given to the volunteer, weekly or monthly
	Signed declaration from the volunteer in final report

	Host activity costs
	Host organisation
	Fixed amount

+ flat rate
	€ 480/org. 

+ € 300 flat rate/volunteer/ month (1)
	Automatic
	Support to the volunteer (task-related and personal support, mentor), language training, accommodation, food, local transport, administration/communication
	Results / achievements to be described in final report. 

Signed declaration of the volunteer in final report regarding the support received

	On-arrival training 

(minimum 5 EVS volunteers in Programme countries) (2)
	Host organisation / coordinating organisation
	Actual costs
	Up to € 800/ volunteer 
	Conditional: content and objectives of the planned activities must be described in detail in application form

Note – NOT granted, if the volunteer participates in the training organised by the National Agencies (usually free of charge)
	Costs directly linked to the organisation of the activity
	Full justification of the costs incurred, copies of invoices / receipts up to the awarded grant


(1)
For projects taking place in Programme countries, please contact the host National Agency for up-to-date information on the current amounts applied.

For projects taking place in third countries, Europe-Wide projectsand projects submitted by ENGYOs, the amounts applied are always those stated above.    

(2)
This minimum requirement does not apply to EVS projects in third countries. Volunteers coming from third countries are encouraged to participate in the training sessions organised by the National Agencies.

Please note that transfers between grant request items from actual costs to flat rates/fixed amounts (or vice versa) is not allowed
Additional funding for projects involving young people with fewer opportunities

	Type of expense / project
	Beneficiary
	Basis for funding
	Amount

Please note that all amounts can be adapted by National Agencies
	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purposes for 5 years after completion of the project

	Exceptional costs 


	Sending / host organisation


	Actual costs


	Up to 100%
	Conditional:  need for and objectives of exceptional costs must be justified in application form
	Costs directly related to special needs of volunteers (special premises, additional accompanying person, additional preparation and support, dietary needs, mobility problems, health care, etc.)

Note – what exceptional costs cannot cover: bank loans and interest, translation costs
	Full justification of the costs incurred, copies of invoices / receipts



	Advance planning visit
	Sending organisation
	Actual costs + flat rate (max 2 days)
	100% of travel costs 

+ € 48 / day per person  per sending partner (one or two on condition that the second is a young participant) (1)
	Conditional:  need for and objectives of advance planning visit must be justified in the application form
	 Travel costs from location to location. Use of the cheapest means and fares (APEX airfare, 2nd class train ticket). Flat rate for accommodation costs and other costs during the visit
	Copy of travel tickets, and results / achievements to be described in final report


(1)
For projects taking place in Programme countries, please contact the host National Agency for up-to-date information on the current amounts applied.

For projects taking place in third countries and projects submitted by ENGYOs, the amounts applied are always those stated above.    

Additional funding for Europe-wide projects and third-country projects involving more than two partners

	Type of expense / project
	Beneficiary
	Basis for funding
	Amount

Please note that all amounts can be adapted by National Agencies
	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purposes for 5 years after completion of the project

	Coordination costs (1)
	Coordinating organisation
	Fixed amount per partner  organisation

Actual costs
	€ 600 / partner organisation 

50%
	Conditional: content and objectives of coordinating activities must be justified in application form


	Administration: costs for monitoring, communications, administration and salaries

Other activities: costs for one coordination meeting, networking of individual host and sending sites (meetings, training, materials)
	Results / achievements to be described in final report 

Full justification of the costs incurred, copies of invoices / receipts

	Volunteer meetings (Pre-departure training, mid-term meeting and  final evaluation meeting if applicable) (2)
	Coordinating organisation
	Actual costs
	Up to € 300 /participant /meeting


	Conditional: content and objectives of volunteer meetings must be justified in application form

Note – NOT granted, if the volunteer participates in the training organised by the National Agencies (usually free of charge)
	Costs directly linked to the organisation of the activity
	Full justification of the costs incurred, copies of invoices / receipts up to the awarded grant


(1) Total cannot exceed € 10 000 per project and is subject to the European Commission’s agreement.

(2) Volunteers coming from third countries are encouraged to participate in the training sessions organised by the National Agencies. 

Please note that transfers between grant request items from actual costs to flat rates/fixed amounts (or vice versa) is not allowed.

E.
Action 3 - Youth Initiatives

E.1
Why have Youth Initiatives?

Through this Action, the European Commission aims to support young people’s initiative, creativity and active participation. It can give young people the chance to try out ideas through initiatives which give them an opportunity to be directly and actively involved in planning and realising projects in their local community. Participation in Youth Initiatives is an important non-formal educational experience. It also provides young people with an opportunity to consider themselves as European citizens, as well as with the feeling that they are contributing to the construction of Europe.

E.2
Group Initiatives

What is a Group Initiative?

A Group Initiative is a project created and run by a group of young people. Such projects can represent innovative examples of the contributions that young people want to make to their local community, in addition to having a European dimension. 

A Group Initiative may include mobility activities at local, regional or national level and relevant travel costs may be funded. 

The duration of such projects is between three months and one year.

Note - what a Group Initiative is not!

A Group Initiative does NOT involve young people’s transnational mobility. Therefore, international travel expenses cannot, in principle, be included in the project budget. 

Where can projects take place?

Group Initiatives may take place in any of the Programme countries (see section B.2), but not in third countries.

Who can apply?

Groups of young people who are legally resident in one of the Programme countries and are, in principle, aged between 15 and 25. 

A group should consist of at least four individuals, one of whom takes responsibility for submitting the application and signing the contract. In some cases a mentor/youth worker may act as a legal representative.

Young people with fewer opportunities are the main target group.

What help is available for preparing and implementing a project?

The National Agencies, which receive the applications, have advisers who can help or act as mediators to other contact persons or support organisations able to provide assistance with Group Initiative projects. A group may also be assisted by a youth worker, provided the young people themselves remain in charge of, and directly responsible for, the management and implementation of the project.

The National Agencies may arrange training for young people wishing to set up a Group Initiative, to help them manage the project effectively and advise them on how to go about finding resources to supplement the Community grant. Please contact your National Agency for detailed information (see Annex).

What are the general selection criteria?

The following criteria should be taken into consideration when planning a Group Initiative:

· Duration
A Group Initiative should last between three months and one year.

· Objectives

A well-defined description of what the group intends to achieve should be presented in the application form, making sure it reflects and corresponds to the interests and expectations of the young people involved.

· European dimension

The group should indicate by what means the planned project would make the young people inlvolved more aware of their common European culture and heritage.

The European dimension of a project may be reflected by the following characteristics: 

· its theme is of a European interest

· it can be carried out jointly by young Europeans from different countries

· it is transferable to other groups of young people in other countries

· it provides young people with an opportunity for intercultural non-formal learning and cooperation

· it provides young people with an opportunity to develop their feeling that they are European citizens, etc.

· What is the local impact?

The project should have links with the local community.

The involvement and support (financial or in any other form) of local authorities or other local organisations are particularly encouraged.

· Innovation
The project should be about something new as far as the local community and/or the target group are concerned. It should provide a new learning experience for the group of young people carrying out the project. 

· Programme/timetable
The presentation of a well-structured programme/timetable for the project is important.

· Good practice
The idea behind the project could act as a model for other groups around   Europe to follow.

· Project content

Non-formal learning experience

The project must contribute to the educational process of young people and raise their awareness of the European reality

Preparation and follow-up

Before submitting a grant application, the group members should agree on a programme of activities. For the preparation of these activities, they can be assisted by a mentor/youth worker. However, it is essential that the project is devised and implemented by the young people themselves.

Right from the beginning of the project, the group should think carefully about the follow-up to the Group Initiative. For example, how to capitalise on the project’s impact? What would the next steps be? What are the possibilities of setting up a Networking project? 

Which support activities are related to a Group Initiative?

Action 5 of the YOUTH programme – Support Measures – is intended to help people involved in youth activities to find partners and to prepare, develop and improve the quality of group initiative projects. 

During the preparation phase of a Group Initiative, it might be necessary for a mentor/youth worker to follow training to acquire new skills and/or share experiences with colleagues from other countries. Action 5 also facilitates support for activities leading to the creation of new networks or to improving the quality and innovative aspects of projects.

For more information regarding other Support Measures, see chapter G and/or contact your National Agency.

How is a project financed?

Funding from the YOUTH programme for a Group Initiative project (see section E.5) is based on a fixed amount. 

The amount awarded will depend on the priority status of the project, which will be determined in accordance with the criteria below. Projects classified as priority 1 will be awarded a maximum amount of € 10 000. For the other priorities, the maximum amounts are € 7 500 (priority 2) and € 5 000 (priority 3). The maximum grant awarded might vary depending on the country in which the activity will take place. However, it can never exceed the amount applied for.

The priority status will be determined according to the following:

· Priority 1

Projects which are run by young people with fewer opportunities (from a less-privileged cultural, geographical or socio-economic background) and which benefit the local community where they take place.

· Priority 2

Projects which are run by any young people and which benefit young people with fewer opportunities (from a less-privileged cultural, geographical or socio-economic background). 

· Priority 3 

Initiatives that are run by groups of young people and which benefit mainly the members of the group.
How to apply?

When the idea has been discussed within the group and a consensus has been reached, it is then time to submit the application to the National Agency in the country where the project will take place. The National Agencies have advisers who can help in planning the project or refer the applicant to other persons with whom they cooperate in providing assistance for young people. Please contact the National Agency in your country for assistance with filling in the forms.

Application forms can be requested from the National Agencies or downloaded from the Commission's and other websites (see Annex). Applications should be submitted by the deadlines indicated in section B.5. 

What are the contractual obligations? 

In signing the contract, the group undertakes to carry out the project as presented and to communicate to the National Agency any changes or difficulties encountered.

If the project is not implemented as originally agreed, or is not actually carried out at all, the National Agency will cancel the agreement and may require full or partial reimbursement of the sum paid out. 

The European Commission or the National Agency may carry out on-site visits to check that all contractual obligations are being properly fulfilled.

E.3
Networking projects

After a Group Initiative, the group might want to continue to develop the project’s activities, but this time together with a partner, or partners, in at least one other Programme country. The possibility therefore exists of applying for funding for networking activities, under which Group Initiatives can work together on a European level. A Networking project must offer an added value to the initial Group Initiative project.  It should however be noted that it is not necessary to have made a former group initiative in order to be able to apply for a networking project. 

A Networking project aims at identifying good practices and transferring the outcomes resulting from a successful Group Initiative to other groups in other countries. It may involve young people’s mobility.

Group Initiatives may take place in any of the Programme countries (see section B.2), but not in third countries.

In networking projects, the European dimension may be reflected in exchanges between groups of young people who have already carried out a Group Initiative.

Examples of networking activities are:

· Establishing a common web-site

· Producing a CD-ROM about a common theme of interest

· Creating a support network to acto on a common social problem in Europe

· Producing a book by the contribution of young people from different counties

· Producing a European CD by recording music from different countries

· Preparing a common performance/festival on music, dance, theatre, paintings

· Producing a virtual newspaper collecting articles from different countries

· Producing a common film/video showing different realities in Europe

· Preparing a joint meeting/seminar to exchange good practices and experiences about different activities on a common topic and transfer it to your European local communities 

The general selection criteria and priorities are the same as for Group Initiatives as outlined in sections E.2. 

The funding rules indicated in sections E.2 and E.5 are also applicable to Networking projects. However, please note that the maximum amounts differ from those for Group Initiatives and may cover travel costs. 

The Group Initiative which is coordinating the networking activities applies to its National Agency on behalf of the network.
E.4
Future Capital

What is a Future Capital project? 

A Future Capital project enables ex-volunteers to pass on the experience and skills acquired during their European Voluntary Service to the local community and other young people. It also provides opportunities for supporting an ex-volunteer’s professional and personal development. Future Capital is open to all young  people residing in one of the programme countries who have completed their EVS, either at a host organisation based in another programme country or in a third  country. 

Where can projects take place?

Future Capital projects may take place in any of the Programme countries (see section B.2), but not in third countries.

Which types of project can be supported?

A Future Capital project should aim at multiplying the impact of the experience that volunteers have acquired during their European Voluntary Service and must not simply be a continuation of an EVS project. A Future Capital project must be created and implemented by the volunteer personally.

Three different types of Future Capital project are eligible for support:

· Starting up a professional activity

This means starting up an activity which may be professional in the non-profit or profit-making sector.

· One-off projects

The purpose of such a project is to organise a particular event or activity, or produce a particular product or outcome, within a specified period of time. 

· Personal development projects

These are projects under which the participants receive additional formal or non-formal training to obtain official recognition of the skills acquired during their EVS.

Who can apply?

Future Capital is open to young people legally residing in one of the Programme countries who have completed their European Voluntary Service. They must apply within two years after completing it.

What help is available for preparing and implementing a project?

In setting up a Future Capital project, volunteers might need help, advice or input from others. In this regard, assistance can be obtained from their EVS sending organisation, which is responsible for providing a follow-up service for volunteers after their return, and also from the host organisation, particularly if the project is to take place in the host country. Volunteers are also free to make contact with other organisations that are active in the field in which the project is planned. The National Agencies, which receive the applications, have advisers who can also help or refer applicants to other persons able to provide assistance. 

The National Agencies may arrange training for young people wishing to launch a Future Capital project, to help them manage the project effectively and advise them on how to go about finding resources to supplement the Community grant. Please contact your National Agency for detailed information (see Annex).

What are the general project criteria?

The following criteria must be taken into account when planning a Future Capital project:

· Duration
A project cannot be financed for more than one year and the application must submitted within two years after the end of the EVS project. There is no minimum duration.

· Links to EVS
The content must show a clear link between the Future Capital project and activities performed during European Voluntary Service.

· Priorities
Since the objective of Future Capital is to encourage projects which are of benefit to a local community and to other young people, such projects will be regarded as top priority.

· New activity
The project cannot just be a continuation of European Voluntary Service project activities.

· Source of funding
The Future Capital grant cannot replace other sources of funding available at European, national, regional or local level. This is especially important with regard to personal development projects.

· Ineligible activities
University courses and languages courses are not eligible as personal development projects.

How is a project financed?

Funding from the YOUTH programme for a Future Capital project (see section E.5) is based on a fixed amount.

The amount awarded will depend on the priority status of the project, which will be determined in accordance with the criteria below. Projects classified as Priority 1 will be awarded a maximum amount of € 5 000. For projects classified as Priority 2, the maximum amount is € 3 750. The maximum grant might vary depending on the country in which the activity will take place. However, it can never exceed the amount applied for.

The priority status will be determined according to the following:

· Priority 1

Projects of benefit to other young people or a local community.

· Priority 2 

One-off or personal development projects.

How to apply?

The application should always be submitted in the country where the Future Capital project will take place. Application forms can be requested from the National Agencies or downloaded from the Commission’s and other websites (see Annex). Applications should be submitted by the deadlines indicated in section B.5. Please contact the National Agency in your country for assistance with filling in the forms.

Two volunteers may jointly carry out a Future Capital project. In this case, each volunteer must apply individually, indicating that the two applications are linked. 

What are the contractual obligations?

In signing the contract, the volunteer undertakes to carry out the project as presented and to communicate to the National Agency any changes or difficulties encountered.

If the project is not implemented as originally agreed, or if it is not actually carried out at all, the National Agency will cancel the agreement and may require full or partial reimbursement of the sum paid.

The European Commission or the National Agency may carry out on-site visits to check that all contractual obligations are being properly fulfilled.

E.5
Overview of funding rules

See the following table. 

	YOUTH programme
	Action 3 - Youth Initiatives 

	Overview of funding rules


All figures are in euros

	Type of expense / project
	Beneficiary
	Basis for funding
	Amount

Please note that all amounts can be adapted by National Agencies
	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purposes for 5 years after completion of the project

	Group Initiatives

(1)
	Youth group / organisation
	Fixed amount
	According to priority status:

Priority 1 – up to € 10 000

Priority 2 – up to € 7 500

Priority 3 – up to € 5 000
	Automatic provided consistency with provisional budget is respected
	Any cost directly linked to the realisation of the project
	Full justification of the costs incurred, copies of invoices / receipts up to the awarded grant

	Networking projects (2)
	Youth group / organisation
	Fixed amount
	According to priority status:

Priority 1 – up to € 12 000 

Priority 2 – up to € 9 500 

Priority 3 – up to € 7 000 
	Automatic provided as consistency with provisional budget is respected
	Any cost directly linked to the realisation of the networking activities
	Full justification of the costs incurred, copies of invoices / receipts up to the awarded grant

	Future Capital

(3)
	Ex-volunteer
	Fixed amount
	According to priority status:

Priority 1 – up to € 5 000 

Priority 2 – up to € 3 750
	Automatic provided as consistency with provisional budget is respected
	Any cost directly linked to the realisation of the project
	Full justification of the costs incurred, copies of invoices / receipts up to the awarded grant 


 (1)
The European Commission has fixed a maximum reference amount of € 10 000.

 (2)
The European Commission has fixed a maximum reference amount of € 12 000.

 (3)
The European Commission has fixed a maximum reference amount of € 5 000. 

F.
Action 4 – Joint Actions

F.1
Why have Joint Actions?

Joint Actions aim to promote a “Europe of knowledge” and focus on themes that, by their very nature, are not limited to one field alone, i.e. education, training or youth policy. They call for reinforced cooperation between actors from various sectors and fields of knowledge. The EU programmes SOCRATES, LEONARDO DA VINCI and YOUTH are complementary instruments that aim to create European-level conditions under which learners of all ages are able to acquire the experience, knowledge and skills they need to live, work and actively participate in society. Joint Actions are included in all three Programmes and give concrete form to complementarity by implementing initiatives that extend beyond the scope of a single Programme. Joint Actions may also be extended to other fields, for example culture.

Joint Actions also aim to encourage the development of innovative approaches to analysing and solving problems which cut across several areas. This objective will be achieved primarily through cooperation between different sectors at different levels, transnational networking of different types of actors, as well as by removing barriers between different modes of intervention.

F.2
How to apply?

Joint Actions are subject to calls for proposals published in the Official Journal of the European Communities. These will indicate the themes to be addressed, their objectives and context, the types of project envisaged, the support and budget available, eligibility and selection criteria, financial conditions, as well as the application procedure and deadlines.

For more detailed information please contact the European Commission or consult its website (see Annex).
G.
Action 5 - Support Measures 

G.1
Why have Support Measures?

Support Measures aim at helping all those involved in youth activities or interested in youth matters to prepare and develop projects and initiatives within the context of the YOUTH programme.

Support Measures have the following aims:

· To assist the development of the three major Actions of the YOUTH programme (Youth for Europe, European Voluntary Service and Youth Initiatives) through the support of training, cooperation and information projects. 

· To contribute to achieving the objectives of the YOUTH programme as well as fostering and strengthening European youth policy.

· To support capacity building and innovation with regard to international training and co-operation in the field of youth work.

G.2
What are Support Measures?

Cooperation and partnerships, training measures
 and youth information are the key terms for the development of activities under Action 5 of the YOUTH programme. 

In order to have appropriate tools for achieving the above objectives, nine types of activity have been identified, offering opportunities to applicants to develop new YOUTH projects, improve their skills in non-formal education and inform others about the YOUTH programme. 

All Support Measures must be directly linked to the Actions and/or objectives of the YOUTH programme.

All Support Measures must be non-profit-making.

The table in section G.6 gives details of the activities and criteria (duration, partners and participants).

The nine types of activity eligible for support are as follows:

1. Practical training experience (job shadowing)

This activity allows youth workers to acquire the skills for organising a transnational project by working in a partner organisation for a limited period of time.

2. Feasibility visits 

These allow project managers to discuss a project idea before submitting an application under Actions 1 or 2 and, where appropriate, Action 3 (networking projects) and  Action 5.

3. Contact-making seminars


These bring together potential partners for YOUTH projects.

4. Study visits

These provide an opportunity to learn about youth work provisions in other countries.

5. Seminars 

These are a tool for the exchange of experience and good practice, consultations or policy development etc. with regard to the YOUTH programme and youth policy.

6. Training courses

These help those involved in youth work and non-formal education to acquire advanced skills and knowledge for their activities.

7. Youth information 

This activity supports the production of and innovative ways of communicating information relating to the objectives and priorities of the YOUTH programme.

8. Transnational partnerships and networks 

This activity supports the creation of new networks under the YOUTH programme.

9. Support for quality and innovation 

This activity aims at involving young people with fewer opportunities in the YOUTH programme at national, regional and local levels.

The table in section G.7 gives an overview of potential Community funding. 

G.3
Who can participate?

Support Measures are open to:

· youth workers

· trainers

· support persons

· mentors

· project managers

· youth leaders

· groups of young people

· other actors involved or interested in non-formal education.

Non-profit-making organisations and public authorities experienced in the field of youth and non-formal education, as well as groups of young people who get together to set up a project, can apply under Action 5.

All activities must involve at least one EU Member State.

Activities can take place in any of the countries involved in the project (see sections B.2 and B.3).

G.4
How is a project financed?

The Community grant is based on the principle of co-funding, with other public and/or private contributions. The total project cost cannot be covered by YOUTH alone. Therefore, the contributions of organisers and/or participants can be either in cash or in kind, or a combination of both.

Calculation of the Community grant is based on actual travel and exceptional costs, on fixed amounts for all other costs relating to the project and on flat rates per participant per day. The flat rate calculation is based on the number of nights followed by a full activity day. The maximum fixed amounts and flat rates are indicated in section G.7, but might vary depending on the Programme country in which the application is submitted. 

Except for travel and exceptional costs, the Community contribution to activities is not directly linked to any specific costs and consists of fixed amounts which do not have to be accounted for or justified. The beneficiaries may use the contribution as they see fit, as long as they fulfil the obligations set out in the tables in sections G.6 and G.7.

This funding mechanism is designed to help applicants estimate the size of the grant expected and facilitate realistic planning of the activity. 

A detailed description of the objectives and the type of related activities for which the grant will be used must be provided in the application. This will be one of the most important elements to be examined in selecting projects.
Activities 1-6

These activities are cofinanced on the basis of fixed amounts and flat rates, as they are characterised by a limited duration and a limited number of participants. These fixed amounts and flat rates are maximum amounts and may be adjusted according to national contexts (please contact your National Agency for details).
Activities 7-9 

For these activities, YOUTH programme funding is based on actual costs and should not exceed 50 % of the total project cost.

G.5
How to apply?

The National Agencies provide the official application forms. These may also be downloaded from the Commission’s and other websites (see Annex). Applications should be submitted by the deadlines indicated in section B.5. Please contact the National Agency in your country for assistance with filling in the forms. 

One of the partner organisations takes the lead in submitting the application as well as in implementing the project. 

· For activities 1-6 the application has to be submitted by the host organisation to its National Agency. 

· For activities 7-9 the application can be submitted by any of the partner organisations, which will take on the role of co-ordinator, to its National Agency.

European non-governmental youth organisations (ENGYOs) which are based in one of the Programme countries and have member branches in at least eight Programme countries (legal statutes) may apply directly to the European Commission or through their national branches to itsNational Agency.

Once the activity has been approved, a financial agreement (contract) with the beneficiary will govern the use of Community funds. The coordinating organisation will receive the grant for the whole project. It is responsible for transferring, to each partner organisation, its respective share of the grant and for reporting and presenting final accounts. It also undertakes to fulfil its contractual obligations and should implement the project according to what is set in its application.

The European Commission, or a National Agency, may carry out on-site visits to check that all contractual obligations are being properly fulfilled. 

If, in the course of the project, unforeseen circumstances disrupt its implementation, the partners should immediately contact their National Agencies, or the European Commission, to make appropriate arrangements. 

Failure to carry out the project as agreed could lead to the National Agency, or the European Commission, recovering part, or all, of the grant.

G.6 
Overview of activities and criteria


See the following table.

G.7
Overview of funding rules

See the following table.

	YOUTH programme
	Action 5 – Support Measures 

	Overview of activities and criteria



	Activity
	Description
	Expected results
	Application
	Duration
	Partners
	Participants

	1. Practical training experience (job shadowing)
	By offering a learning experience in an organisation in another country, job shadowing should contribute to a youth worker/youth leader’s ability to organise transnational projects allowing the exchange of experience and good practice


	Ability to organise transnational projects 
	A detailed description of which training elements will be implemented and what objectives are to be achieved
	1 to 3 weeks

(excluding travel)
	This activity normally involves two countries/ partners


	Youth workers, youth leaders

Normally one participant

	2. Feasibility   visits
	Feasibility visits should enable potential project partners  to meet and discuss  a project idea and eventually to prepare a YOUTH application
	Creation of new YOUTH projects


	A clear outline of the objectives of the visit and details of the organisations and their (envisaged) activities  in YOUTH
	2 to 3 days

(excluding travel)
	These visits normally involve at least two partners from different countries 
	Project managers, youth workers, youth leaders, young people

Up to two representatives per partner/organisation

	3. Contact-making

seminars
	Contact-making seminars provide an opportunity for organisations to find partners to set up new YOUTH projects


	Creation of new YOUTH projects


	A detailed programme for the contact-making seminar has to be presented, including a list of participants and an estimate of the number of new YOUTH projects resulting from the contact-making seminar
	2 to 4 days

(excluding travel)
	At least four partners from different countries have to be involved (including host country)
	Project managers, youth workers, youth leaders

The number of participants, including trainers and facilitators, should be between 20  and 50 (up to two representatives per partner / organisation)


	Activity
	Description
	Expected results
	Application
	Duration
	Partners
	Participants

	4. Study visits 


	Study visits provide an opportunity for learning about youth work provisions and policy in another country

They should allow contacts to be established between actors in the youth field and non-formal education, in order to have an exchange of good practice and  eventually to set up partnerships

Study visits need to have a concrete theme related to the objectives of the YOUTH programme
	Better knowledge of youth work provisions (methods, policy, etc.) and the circumstances of young people in the host country 

Establishing of partnerships with a view to future cooperation aimed at the YOUTH programme
	A detailed programme has to be presented, pinpointing  the objectives of the study visit especially with a view to potential activities in the future
	3 to 6 days

(excluding travel)
	At least four partners from different countries have to be involved (including host country)
	Project managers, youth workers, youth leaders, trainers in non-formal education, educationalists 

The maximum number of participants is 20. Up to two participants per partner / organisation (including participants from the host country)

	5. Seminars
	Seminars have to be linked to the objectives/priorities of the YOUTH programme or its Actions

They should allow participants to undergo a learning process within an international group and provide a platform for discussion and exchange of good practice

They  may have a more theoretical approach than a training course
	Improved participants’ knowledge regarding the seminar theme as well as the objectives and Actions of the YOUTH programme


	A detailed programme for the seminar  has to be presented, including its objectives and the methodology used
	2 to 5 days

(excluding travel)
	At least four partners from different countries have to be involved (including host country)
	Young people in general, youth workers, youth leaders, trainers and project managers, educationalists

The number of participants should be between 20 and 50




	Activity
	Description
	Expected results
	Application
	Duration
	Partners
	Participants

	6. Training courses
	Training courses help those involved in youth work to acquire or develop:

- organisational and management skills in order to develop and implement projects

- the ability to work with young people with fewer opportunities
- intercultural and communication skills

In contrast to seminars, the emphasis of a training course is on the practical aspects of youth work
	Further improvement of quality in the implementation of international youth work in general and especially in relation to the YOUTH programme and its Actions


	A detailed programme for the training course has to be presented, including the expected outcomes of the training course in relation to the implementation of the YOUTH programme
	5 to 10 days

(excluding travel)
	At least four partners from different countries have to be involved (including host country)
	Youth workers, youth leaders, trainers and project managers

The number of participants should be between 12 and 25

	7. Youth information
	Support for the production of and innovative ways of communicating  information relating to the objectives and priorities of the YOUTH programme

The activity should combine the production of information material and directly linked awareness-raising events (involving peer education).

Priority will be given to projects allowing a dialogue between young people and other parts of society
	Efficient communication of information relating to the objectives and priorities of the Actions of the YOUTH programme


	A detailed work plan for the project and its methodology, including a dissemination plan for the product(s) and its expected effects, has to be presented
	Up to 1 year
	At least four partners from different countries have to be involved  
	Young people, youth leaders, youth workers, project managers



	8. Transnational partnerships and  networks
	Setting up new structures in order to establish permanent working relations, carrying out exchanges of good practice or transnational activities on a permanent basis.  There has to be a strong link to the Actions of the YOUTH programme
	Creation of new networks 

Exchange of good practice


	A detailed work plan for the project, its methodology and its expected results has to be presented
	Up to 1 year
	At least six partners from different countries have to be involved 
	Non-profit-making organisations and public authorities experienced in the field of youth and non-formal education




	Activity
	Description


	Expected results
	Application
	Duration
	Partners
	Participants

	9. Support  for quality and innovation
	Local, regional and national activities aimed at improving the quality or creating new and innovative projects under Actions 1, 2 and 3 focusing on the inclusion of young people with fewer opportunities

Activities might include the following (non-exhaustive list):

· Training and seminars with a direct link to the implementation of projects under Actions 1, 2 and 3 

· Promotional or information activities regarding the YOUTH programme targeted at young people with fewer opportunities

· Activities likely to lead to innovative projects
	Improved access for young people with fewer opportunities to the YOUTH programme

Better quality  and creation of innovative YOUTH projects involving young people with fewer opportunities


	A detailed work programme has to be presented
	Up to 1 year
	These activities may be organised without partners in other countries. 


	Young people, youth workers, youth leaders, project managers 


	YOUTH programme
	Action 5 – Support Measures 

	Overview of funding rules 




All figures are in euros
	Type of activity / expense
	Basis for funding
	Amount

Please note that all amounts can be adapted by National Agencies
	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purposes for 5 years after completion of the project

	1. Practical training experience (job shadowing) 
	
	
	
	
	

	Participants’ travel costs
	Actual costs
	70% travel costs
	Automatic
	Travel costs from location to location. Use of the cheapest means and fares (APEX airfare, 2nd class train ticket)
	Full justification of the costs incurred, copy of travel tickets / invoices

	Participants’ costs
	Flat rate
	€ 48/day

/participant (1)
	Automatic
	Contribution to accommodation costs and other costs during the project (e.g. insurance)
	Results / achievements to be described in final report
+ recalculation on the basis of actual number of participants and actual duration
+ signature list of all participants



	2. Feasibility   visits 
	
	
	
	
	

	Participants’ travel costs 
	Actual costs
	70% travel costs
	Automatic
	Travel costs from location to location. Use of the cheapest means and fares (APEX airfare, 2nd class train ticket)
	Full justification of the costs incurred, copy of travel tickets / invoices 

+ results / achievements to be described in final report

	Participants’ costs
	Flat rate
	€ 48/day

/participant (1)
	Automatic
	Contribution to accommodation costs and other costs during the project (e.g. insurance)
	Results / achievements to be described in final report
+ recalculation on the basis of actual number of participants and actual duration + signature list of all participants


 (1)
For projects taking place in Programme countries, please contact the host National Agency for up-to-date information on the current amounts applied.

For projects taking place in third countries and projects submitted by ENGYOs, the amounts applied are always those stated above.    

	Type of activity / expense
	Basis for funding
	Amount

Please note that all amounts can be adapted by National Agencies
	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purposes for 5 years after completion of the project

	3. Contact-making seminars 
	
	
	
	
	

	Participants’ travel costs
	Actual costs
	70% travel costs


	Automatic
	Travel costs from location to location. Use of the cheapest means and fares (APEX airfare, 2nd class train ticket)
	Full justification of the costs incurred, copy of travel tickets / invoices

	Participants’ costs
	Flat rate
	€ 48/day

/participant (1)
	Automatic
	Contribution to accommodation costs and other costs during the project (e.g. insurance)
	Results / achievements to be described in final report
+ recalculation on the basis of actual number of participants and actual duration + signature list of all participants

	Activity costs
	Fixed amount
	€ 2 400 
	Automatic
	All other costs directly linked to the realisation of the project
	Results / achievements to be described in final report

	4. Study visits 


	
	
	
	
	

	Participants’ travel costs
	Actual costs
	70% travel costs
	Automatic
	Travel costs from location to location. Use of the cheapest means and fares (APEX airfare, 2nd class train ticket)
	Full justification of the costs incurred, copy of travel tickets / invoices

	Participants’ costs
	Flat rate
	€ 48/day

/participant (1)
	Automatic
	Contribution to accommodation costs and other costs during the project (e.g. insurance)
	Results / achievements to be described in final report
+ recalculation on the basis of actual number of participants and actual duration + signature list of all participants

	Activity costs
	Fixed amount
	€ 2 400 
	Automatic
	All other costs directly linked to the realisation of the project
	Results / achievements to be described in final report

	5. Seminars 
	
	
	
	
	

	Participants’ travel costs
	Actual costs
	70% travel costs
	Automatic
	Travel costs from location to location. Use of the cheapest means and fares (APEX airfare, 2nd class train ticket)
	Full justification of the costs incurred, copy of travel tickets / invoices

	Participants’ costs
	Flat rate
	€ 48/day

/participant (1)
	Automatic
	Contribution to accommodation costs and other costs during the project (e.g. insurance)
	Results / achievements to be described in final report
+ recalculation on the basis of actual number of participants and actual duration + signature list of all participants

	Activity costs
	Fixed amount
	€ 2 400
	Automatic
	All other costs directly linked to the realisation of the project
	Results / achievements to be described in final report


 (1)
For projects taking place in Programme countries, please contact the host National Agency for up-to-date information on the current amounts applied.

For projects taking place in third countries and projects submitted by ENGYOs, the amounts applied are always those stated above.    

	Type of activity / expense
	Basis for funding
	Amount

Please note that all amounts can be adapted by National Agencies
	Rule of allocation
	Use of Community grant
	Reporting obligations

All documents to be kept for audit purpose for 5 years after the completion of the project

	6. Training  courses 
	
	
	
	
	

	Participants’ travel costs
	Actual costs
	70% travel costs
	Automatic
	Travel costs from location to location. Use of the cheapest means and fares (APEX airfare, 2nd class train ticket)
	Full justification of the costs incurred, copy of travel tickets 

	Participants’ costs
	Flat rate
	€ 48/day

/participant (1)
	Automatic
	Contribution to accommodation costs and other costs during the project (e.g. insurance)
	Results / achievements to be described in final report + recalculation on the basis of actual number of participants and actual duration + signature list of all participants

	Activity costs
	Fixed amount
	€ 4 800 
	Automatic
	All other costs directly linked to the realisation of the project
	Results / achievements to be described in final report

	Activities 1-6
	
	
	
	
	

	Exceptional costs
	Actual costs
	Up to 100%
	Conditional: need for and objectives of exceptional costs must be justified in application form
	Costs directly related to special needs of participants (special premises, additional accompanying person, dietary needs, mobility problems, health care, etc.); vaccination and visa costs (if applicable)

Note – what exceptional costs cannot cover: bank loans and interest, translation costs, top up for travel costs, trainers’ fees
	Full justification of the costs incurred, copies of invoices / receipts

	7. Youth  information
	
	
	
	
	

	Project costs
	Actual costs
	50% of total project costs

Up to € 30 000 max
	Automatic
	Costs directly linked to the organisation of the project
	Full justification of the costs incurred, copies of invoices / receipts

	8. Transnational partnerships and  networks
	
	
	
	
	

	Project costs
	Actual costs
	50% of total project costs

Up to € 20 000 max
	Automatic
	Costs directly linked to the organisation of the project
	Full justification of the costs incurred, copies of invoices / receipts

	9. Support  for quality and innovation
	
	
	
	
	

	Project costs
	Actual costs
	50% of total project costs

Up to € 20 000 max
	Automatic
	Costs directly linked to the organisation of the project
	Full justification of the costs incurred, copies of invoices / receipts


(1)
For projects taking place in Programme countries, please contact the host National Agency for up-to-date information on the current amounts applied.

For projects taking place in third countries and projects submitted by ENGYOs, the amounts applied are always those stated above.   

Please note that transfers between grant request items from actual costs to flat rates/fixed amounts (or vice versa) is not allowed.

H.
Cooperation with third countries 

H.1
Overview

The YOUTH programme offers various opportunities for cooperation with third countries. Projects under Actions 1, 2 and 5 may involve or take place in third countries, provided they clearly comply with the objectives, rules and specific criteria set out below.

Objectives of third-country cooperation

Cooperation with young people and partners from countries in other regions of the world (“third countries”) can help promote universal peace, dialogue, tolerance and solidarity amongst young people. In order to give a human and cultural dimension to its cooperation agreements, the European Union is increasingly seeking to extend and deepen cooperation and solidarity between people. 

In supporting youth activities with third countries, the European Commission’s main aims are to build long-lasting and solid partnerships, as well as promoting the exchange of youth work expertise and know-how between non-governmental and governmental structures in the European Union and third countries. 

Activities involving third countries should give participants a better understanding of their respective situations and cultures and help them explore their identities. They are also intended to contribute to the development of the voluntary sector and civil society in the partner countries.

Objectives of Euro-Mediterranean cooperation

The overall aim of Euro-Mediterranean youth cooperation is to facilitate the integration of young people into social and working life as well as to ensure the democratic process of civil society in the Mediterranean partner countries.

The thematic priorities are active participation of civil society, strengthening of citizenship, place of women in society, fight against racism and xenophobia, minority rights, heritage and environmental protection.

Which countries can participate?

Please see the list of countries and priority regions in section B.3. 

What are the general rules for activities with third countries?
· Only Action 1 (Youth Exchanges), Action 2 (European Voluntary Service) and Action 5 (Support Measures) are open to third-country cooperation

· Each third-country project has to involve one or more EU Member States depending on  the Action

· Projects should involve third countries from the same region

· Pre-accession and EFTA/EEA countries involved in a project should not outnumber EU Member States
· Activities can take place in any of the countries which are involved in the respective project

What are the special conditions for pre-accession countries’ activities with third countries?
Pre-accession countries may only participate in third-country activities with the neighbouring priority regions:

· Pre-accession countries (Bulgaria, , , , , , , Romania and Turkey ,) may only participate in third-country multilateral projects with  countries in Eastern Europe and the Caucasus and South East Europe, but not with Latin America and Mediterranean partner countries (except in the case of Turkey which is also a Mediterranean partner country).

What are the general rules for Euro-Med activities?

· Only Action 1 (Youth Exchanges), Action 2 (European Voluntary Service) and Action 5 (Support Measures) are open to Euro-Med youth cooperation

· The EU Member States and the Mediterranean partner countries (Algeria,  Egypt, Israel, Jordan, Lebanon, Morocco, Syria, Tunisia, Turkey, West Bank and Gaza Strip) can participate in Euro-Med activities

· Pre-accession and EFTA/EEA countries cannot participate in Euro-Med activities

· Each Euro-Med project has to involve one or more EU Member States, depending on  the Action

· Activities can take place in any of the countries which are involved in the respective project

How to apply?

The National Agencies and National Coordinators provide the official application forms, which may also be downloaded from the Commission’s and other websites (see Annex). Applications must be submitted by the deadlines for projects involving third countries indicated in section B.5. Please contact the National Agency or National Coordinator in your country for assistance with filling in the forms.

One of the partner organisations takes the lead in submitting the application as well as in implementing the project. This organisation is responsible for submitting the grant application. It will receive the grant for the whole project and is responsible for transferring, to each partner organisation, its respective share of the grant. It is also responsible for reporting and presenting final accounts.

For projects with Mediterranean partner countries

Applications for Actions 1 and 5 projects have to be submitted by the host organisation. Applications for Action 2 projects have to be submitted by the host organisation or the coordinating organisation if more than 1 host organisation is involved. If the applicant is based in an EU Member State, the application is submitted, on behalf of all the partners, to itsNational Agency.

If the applicant is based in one the Mediterranean partner countries, the application is submitted through the National Coordinator to the European Commission.

For projects with other third countries

The applicant has to be one of the partners based in a Programme country. It submits the application, on behalf of all the partners, to itsNational Agency.

For Action 1 and Action 5 projects taking place in a programme country, the application has to be submitted by the host organisation. 

European non-governmental youth organisations and multilateral EVS projects

European non-governmental youth organisations (ENGYOs) which are based in one of the Programme countries and have member branches in at least eight Programme countries (legal statutes) may apply directly to the European Commission or through their national branches to its own National Agency.

Applications for multilateral third country EVS projects should be submitted directly to the European Commission.

Other considerations

Visas and residence permits 

Regulations concerning visas and residence permits differ from country to country. There is no general rule or status for EVS volunteers, for example, so the necessary arrangements for each volunteer must be made. The European Commission can help by issuing a letter confirming participation in a European project. National Agencies and National Coordinators may also be able to provide assistance.

Vaccination and health care 

Please contact the relevant health institutions concerning health recommendations for travelling to the third country concerned. When planning the time schedule and budget for the project, take account of medical checks and vaccinations that may be required.

H.2
Youth Exchanges

In addition to the general aims and criteria outlined in chapter C and section H.1, third-country youth exchanges should comply with the following specific criteria:

· They must be multilateral, i.e. involve a minimum of four countries.

· They must involve a minimum of two EU Member States. 

· They should involve at least two third countries from the same region
.

· There should be a balance between the number of Programme countries and the number of third countries in each project. The national groups should be balanced and consist of approximately equal numbers of participants.

For detailed information on Community grants and funding rules, see section C.10.

For information on how to apply, see section H.1.

H.3
European Voluntary Service

What are the possible project structures?

1) Bi-and tri-lateral third country EVS projects

Bi-or trilateral third country EVS projects are projects involving sending and host organisations in two or three countries. 

2) Multilateral third country EVS projects

Multilateral third country EVS projects are for networks of partners working together between Programme countries and third countries. Any non-governmental organisation, network, association or local authority, with partners in at least 4 countries can apply.
Who can participate?

Third-country EVS projects must involve at least one EU Member State.

Young people from the Programme countries can participate in an EVS project in a third country.

Young people from third countries can participate in an EVS project in a Programme country but cannot do EVS in another third country.

Young people from Mediterranean partner countries can participate in an EVS project in an EU Member State only.

Young people from EFTA/EEA and pre-accession countries cannot participate in one-to-one EVS activities in third countries (and vice versa).

Hosting volunteers from a Programme country in other Programme countries must not be part of a third-country application, but has to be submitted under a different application (see sections D.9 and D.11).

What are the specific criteria for bi- or tri-lateral third country EVS projects?

In addition to the general aims and criteria outlined in chapter D and in section H.1, third-country EVS projects should comply with the following specific criteria:

· Project partners

Projects involve sending and host organisations in two or three countries. 

Number of volunteers
1-4 volunteers per application. No more than two volunteers from the same country per host organisation.

· Length of voluntary service period
Normally, 6-12 months. In view of visa difficulties, shorter third-country projects might be eligible, with a minimum of 3 months. 

Short-term activities (3 weeks to six months) are eligible only if aimed at facilitating access to European Voluntary Service for young people with fewer opportunities.

· Training
Training sessions form an integral part of each EVS project. Pre-departure and on-arrival trainings, as well as mid-term meetings, and possibly also a final evaluation meeting, have to be organised for all volunteers (as set out below and in sections D.5).

What are the specific criteria for multilateral third country EVS projects?

In addition to the general aims and criteria outlined in chapter D and in section H.1, these projects must comply with the following specific criteria :

· Project content :

The project needs a strong and coherent thematic content.

The project should represent an effort to become involved in new activities and to widen the scope of experience

· Project partners :

There must be at least three sending organisations in three different countries and at least two host organisations either in the same country or in two different countries.

Projects submitted should involve a number of partners (20%) who have not participated in EVS projects before.

· Number of volunteers

A minimum of 5 and a maximum of 20 volunteers, originating from at least three countries. 

A maximum of four volunteers per host organisation and no more than two from the same country.

· Length of voluntary service period
Normally, 6-12 months. In view of visa difficulties, shorter third-country projects might be eligible, with a minimum of 3 months. 

Short-term activities (3 weeks to six months) are eligible only if aimed at facilitating access to European Voluntary Service for young people with fewer opportunities.

· Training
Training sessions form an integral part of each EVS project. Pre-departure and on-arrival trainings, as well as mid-term meetings, and possibly also a final evaluation meeting, have to be organised for all volunteers (as set out below and in sections D.5).

How to initiate an EVS project with third countries?

Unlike for EVS projects in Programme countries as described in section D.9, there is no database of host organisations for EVS in third countries.

If you are a volunteer

If you do not yet know any host organisation, you should start by identifying a potential sending organisation in your country which has contacts with organisations in the country where you would like to do your voluntary service. 

If you already know a host organisation which is interested in having you as a volunteer, you should bring this organisation into contact with a potential sending organisation in your country. 

Once the partnership between sending and host organisations is established, you can jointly develop your project and prepare a grant application, which has to be submitted by an organisation based in a Programme country or in a Mediterranean partner country. You could also contact ENGYOs which, in some cases, may be looking for volunteers for already approved EVS projects. National Agencies (or National Coordinators) might be able to help you in your search for suitable organisations.

If you are a sending or host organisation

The starting point for a third-country EVS project is often an existing partnership between sending and hosting organisations. This partnership can be based, for example, on cultural exchange initiatives, town twinning, partnerships between international youth organisations, solidarity initiatives or development cooperation. 

Approved Host Expression of Interest is required for every host placement in programme countries.

Before approval as host organisation (only for organisations in Programme countries): As a first step the host organisation fills in the Host expression of interest (HEI) form and submits it to the National Agency (please check with your National Agency regarding when to submit your expression of interest). Please note that an approved Host Expression of Interest is valid for a maximum of 3 year, and not just for a single project. It does not however automatically guarantee that any subsequent project application(s) will be approved for funding. 

In some cases, National Agencies or National Coordinators might be able to help you identify partner organisations, especially as far as organisations in the EU and in the Mediterranean partner countries are concerned.  Sending and host organisations (in some cases together with a coordinator) jointly plan the project and prepare the application. The volunteer, if already identified, should be involved in the preparation of the application, but it is also possible to identify the volunteer after the project has been approved. 

How to organise training sessions?

It is the responsibility of the organisation coordinating the project (i.e. the applicant organisation) to ensure that all volunteers involved in a project receive pre-departure and on-arrival training, as well as attend mid-term meetings, and possibly a final evaluation meeting, either on an individual basis or in group sessions. 
Training sessions organised by the National Agencies must be made use of wherever possible, both for volunteers from the Programme countries (pre-departure training) and for volunteers from third countries (on-arrival training and mid-term meeting). On-arrival training taking place in Programme countries might be organised by the coordinating organisations themselves only on condition that at least 5 EVS volunteers participate and the training follows the guidelines provided by the European Commission. On-arrival training taking place in third countries must be organised by the coordinating organisations themselves.

For projects taking place in South East Europe training sessions might be organised by the South East Europe Resource Centre, for more information see www.mladina.movit.si/SEEintro.html

For detailed information on Community grants and funding rules, see section D.12.

For information on how to apply, see section H.1.

H.4
Support Measures

In addition to the general aims and criteria as outlined in chapter G and section H.1, third country Support Measures should comply with the following specific criteria: 

· Activity 9 (support for quality and innovation) is not eligible for third- country cooperation. Nor are activities supporting Action 3 or Action 4 of the YOUTH programme.

· Activities must be multilateral, i.e. involve a minimum of four countries. 

· They must involve a minimum of two Programme countries (of which at least one must be an EU Member State).

· In the case of Euro-Med cooperation, two EU Member States must be involved.

· They should involve at least two third countries from the same region
.

· Activities 1 (practical training experience/job shadowing) and 2 (feasibility visits), as well as activities aiming to develop EVS with third countries, may involve only two or three partner countries.

· There should be a balance between the number of Programme countries and the number of third countries. The national groups should be balanced and consist of approximately equal numbers of participants.
For detailed information on Community grants and funding rules, see section G.7.

For information on how to apply, see section H.1.












Annex

List of contact details

EUROPEAN COMMISSION

Directorate-General for Education and Culture 

(DG EAC)

YOUTH Unit

B – 1049 Brussels

Tel: +32  2  299 11 11

Fax: +32 2 299 40 38

E-mail: youth@cec.eu.int

http://europa.eu.int/comm/youth/

Technical Assistance Office

Youth Department

Rue de Trèves 59-61
B-1040 Brussels
Tel: + 32 2 233 01 11
Fax: + 32 2 233 01 50
E-mail: youth@socleoyouth.be
Internet: http://www.socleoyouth.be/
SOS Volunteer’s Helpdesk
E-mail: volunteers@socleoyouth.be
 

National Agencies in the Programme countries

	BĂlgariJa
Youth Programme 

Bulgaria State Agency for Youth and Sports
bul. Vassil Levski 75

BG – 1040 Sofia
Tel: (359-2) 981 75 77 /930 05 72

Fax: (359-2) 981 83 60
E-mail: youth@youthdep.bg
Website: http://www.youthdep.bg
	DEUTSCHLAND
JUGEND für Europa 

Deutsche Agentur für das EU-Aktionsprogramm JUGEND

Heussallee 30

D - 53113 BONN
Tel: (49 228) 950 62 20
Fax: (49 228) 950 62 22
E-mail:
jfe@jfemail.de
Website: http://www.webforum-jugend.de


	Belgique
Bureau International Jeunesse (B.I.J.)
Rue du commerce 20-22
B – 1000 Bruxelles
Tel: (32) 02 219 09 06

Fax: (32) 02 218 81 08
E-mail:
bij@cfwb.be, jpe@cfwb.be, Sve@cfwb.be, veronique.balthasart@cfwb.be
Website: users.skynet.be/bij
	EEstI
Euroopa Noored Eesti büroo

Estonian National Agency for YOUTH Programme

Kohtu 6
EE - 10130  Tallinn
Tel: (372) 697 92 20
Fax: (372) 697 92 26
E-mail:
reet@noored.ee
Website: http://euroopa.noored.ee

	BelgIE
JINT v.z.w.
Grétrystraat  26
B – 1000 Brussel
Tel: (32) 02 209 07 20
Fax: (32) 02 209 07 49
E-mail:
jint@jint.be
Website: http://www.jint.be

	ELLAS
General Secretariat for Youth

Hellenic National Agency
417 Acharnon Street
GR - 11 1 43 Athens
Tel: (30 210) 25 31 349 /25 32 259
Fax: (30 210) 25 31 879 /25 31 857
E-mail:
youth@neagenia.gr, youth@athina.neagenia.gr
Website: http://www.neagenia.gr

	Belgien
Jugendbüro der Deutschsprachigen Gemeinschaft Quartum Center, Hütte 79/16

B-4700 Eupen

Tel: (32) 087 56 09 79
Fax: (32) 087 56 09 44
E-mail:
jugendbuero@rdj.be 

Website: http://www.rdj.be
	ESPAÑA
Instituto de la Juventud
c/ José Ortega y Gasset 71
E – 28006 Madrid
Tel: (34 91) 363 77 40 (YFE) 

       (34 91) 363 76 15 / 42 (EVS)

       (34 91) 363 76 93 (Youth Initiatives) 
Fax: (34 91) 363 76 87
E-mail: eurespa1@mtas.es (YFE) sve@mtas.es (EVS) Eurespa@mtas.es (Youth Initiatives)

Website: http://www.mtas.es/injuve


	ČESKÁ RepubliKA

Česká národní agentura "Mládež"
Czeck National Agency Youth
Na Poříčí 12 
CZ – 11530 Praha 1
Tel: (420 2) 24 87 22 80 / 84

Fax: (420 2) 24 87 22 80
E-mail:
youth@youth.cz
Website: http://www.youth.cz
	France
Agence Nationale du programme communautaire Jeunesse- INJEP
11 rue Paul Leplat
F – 78160 Marly-le-Roi
Tel: (33 1) 39 17 27 70 / 27
Fax: (33 1) 39 17 27 57 / 90
E-mail:
sve@injep.fr, jpe@injep.fr
Website: http://www.injep.fr


	Danmark
CIRIUS - Youth Unit
Fiolstræde 44
DK – 1171 Kobenhavn K
Tel: (45) 33 95 70 00
Fax: (45) 33 95 70 01
E-mail: cirius@ciriusmail.dk
Website: http://www.ciriusonline.dk
	ISLAND
Ungt fólk í Evrópu 

Hitt Húsið
 Pósthússtræti 3-5.

IS - 101 Reykjavík
Tel: (354)  520 46 46
Fax: (354)  520 46 01E-mail:
ufe@itr.is, evs@itr.is, lara@itr.is

Website: www.ufe.is


	Ireland-EIRE
LEARGAS - The Exchange Bureau 

Youth Work Service
189-193 Parnell Street 
IRL – Dublin 1
Tel: (353 1) 873 14 11
Fax: (353 1) 873 13 16
E-mail:
youth@leargas.ie
Website: http://www.leargas.ie/youth

	Luxembourg

Service National de la Jeunesse
Agence Nationale du programme communautaire Jeunesse

26, place de la Gare

L – 1616 Luxembourg
Tel: (352) 478 64 76
Fax: (352) 26 48 31 89

E-mail:
jeunesse-europe@snj.lu
Website: http://www.youthnet.lu

	Italia
Ministero del Lavoro e delle Politiche Sociali - Dipartimento delle Politiche Sociali e Previdenziali – Direzione Generale per il volontariato, associazionismo sociale e le politiche giovanili

Agenzia Nazionale Italiana Gioventù
Via Fornovo 8 – Pal. A
I – 00192 Roma
Tel: (39) 06 36 75 44 39/33 
Fax: (39) 06 36 75 4 5 27
E-mail:  agenzia@gioventu.it
Info@gioventu.it

Website: http://www.gioventu.it
	MAGYARORSZÁG
MOBILITÁS NEMZETKÖZI IGAZGATÓSÁG

MOBILITÁS INTERNATIONAL DIRECTORATE
Amerikai út 96
H – 1145 Budapest
Tel: (36 1) 460 10 80

Fax: (36 1) 273 25 90

E-mail: nemzetkozi @mobilitas.hu
Website: www.mobilitas.hu, www.fiatalok.hu


	KYPROS

Neolaia yia tin Evropi
Youth National Agency of Cyprus
90 E Archbishop Makarios III Avenue 
CY – 1077 Nicosia
Tel: (357 ) 22452475
Fax: (357 ) 22452476
E-mail:
youth@cytanet.com.cy

	MALTA

Malta Youth National Agency

European Union Programmes Unit – Room 215

c/o  Ministry of Education 

Floriana - Malta CMR 02 

Tel: (356) 259 82 761 / 62 / 21 255 663

Fax: (356) 231589

E-mail: youth.eupu@gov.mt

	LatviJa
Agency For International Programs For Youth Jaunatne Eiropai
Merkela 11- 531 
LV – 1050 Riga
Tel: (371) 721 32 02 /750 30 60
Fax: (371) 722 22 36
E-mail:
yfe@latnet.lv
Website: http://www.yfe.lv
	Nederland
NIZW International Centre
Catharijnesingel 47
P.O. Box 19152
NL – 3501 DD Utrecht
Tel: (31 30) 230 65 50
Fax: (31 30) 230 65 40
E-mail:
europa@nizw.nl
Website: www.agentschapjeugd.nl


	Liechtenstein
‘aha’ Tipps und Infos für Junge Leute
Bahnhof, Postfach 356
FL – 9494 Schaan
Tel: (423) 232 48 24 / 90 20Fax: (423) 232 93 63
E-mail: 
aha@aha.li
Website: http://www.aha.li
	NORGE

BUFA (Barne-, ungdoms og familieforvaltningen)

Møllergata 4.

Postboks 8113 Dep.
N – 0032 Oslo
Tel: (47) 22 24 25 93
Fax: (47) 22 24 95 23
E-mail: eurodesk@bufa.no
Website: www.ungieuropa.net


	LiETUVA

Jaunimo tarptautinio bendradarbiavimo agentūra
Agency of International Youth Cooperation
Gedimino av. 37
LI – 2001 Vilnius
Tel: (370) 2 497 004/003
Fax: (370) 2 497 005
E-mail:
jaunimas@jtba.lt
Website: http://www.jtba.lt
	ÖsTERREICH 

Nationalagentur JUGEND

EuroTech Management

Renngasse 4/3/1

A – 1010 Wien
Tel: (43 1) 532 7997

Fax: (43 1) 532 7997-22
E-mail:
office@youth4europe.at
Website: www.youth4europe.at


	PolSKA

Narodowa Agencja Programu MLODZIEZ

Ul. Mokotowska 43, IV p.
PL – 00 551 Warsaw
Tel: (48 22) 622 37 06 / 628 60 14
Fax: (48 22) 622 37 08 / 628 60 17
E-mail: youth@youth.org.pl
Website: http://www.youth.org.pl

	SloveniJa
Movit Na Mladina 

Trg Mladinskih Delovnih Brigad 12
SL - 1000 Ljubljana
Tel: (386 1) 426 52 69 / 42 68 561
Fax: (386 1) 426 85 58
E-mail:
program.mladina@mladina.movit.si 

Website: http://www.movit.si


	Portugal
Agência Nacional para o Programa JUVENTUDE – IPJ 
Avenida da Liberdade 194-6°
P – 1269-051 Lisboa
Tel: (351) 21 317 92 29
Fax: (351) 21 317 92 10
E-mail: 
juventude@ipj.pt
Website: www.sej.pt
	SUOMI – Finland
Centre for International Mobility (CIMO)
Hakaniemenkatu 2 

PO BOX 343
FIN – 00531  Helsinki
Tel: (358 9) 77 47 70 33

Fax: (358 9) 77 47 70 64
E-mail: cimoinfo@cimo.fi
Website: http://www.cimo.fi


	Romania
ANSIT

National Agency for Supporting Youth Initiatives

16, Vasile Conta Street
RO – 70139 Bucuresti 1
Tel: (40) 21 310 02 84 / 43 10

Fax: (40) 21 310 43 13 / 02 84
E-mail:  eurotin@eurotin.ro 

Website: www.eurotin.ro
	SVERIGE
Ungdomsstyrelsen 

Ringvägen 100 D, level 5

PO Box 17 801
S – 118 94 Stockholm
Tel: (46 8) 462 53 50 
Fax: (46 8) 644 88 54 / 13
E-mail: info@ungdomsstyrelsen.se

Website: http://www.ungdomsstyrelsen.se


	SLOVENSKA REPUBLIKA


 NAFYM- IUVENTA

National Agency for Youth Mobility

Búdková cesta 2
SK – 811 04 Bratislava
Tel: (421 2) 544 11 420 
Fax: (421 2) 544 11 421
E-mail:
nafym@iuventa.sk
Website: http://www.iuventa.sk


	TÛRKIYE

Centre for EU Education and  Youth programmes

Youth Department

Necatibey Cad. No.108

TR-06100 Ankara

Tel: (90 312) 294 64 14

Fax: (90 312) 294 64 77

E-mail: ua@dpt.gov.tr
Website: www.dpt.gov.tr/ua


	United Kingdom
Connect Youth   

Education and Training Group

The British Council

10, Spring Gardens

UK – SW1A 2BN London
Tel: (44 20) 73 89 40 30
Fax: (44 20) 73 89 40 33
E-mail: connectyouth.enquiries@britishcouncil.org
Website: http://www.britcoun.org/education/connectyouth/index.htm

	


National coordinators in the Mediterranean partner countries

	ALGERIA

Ministère de la Jeunesse et des Sports

Mr Nourredine Si-bachir

3, rue Mohamed Belouizdad

Place du 1er Mai

DZ – 16000 Alger

Tel: (213-2) 671757

Fax: (213-2) 671757

E-mail: sibachir​​_2000@yahoo.fr
	EGYPT

Ministry of Youth

Ms Gehad Galal

26 July-street

EG - Meet Okba-Giza

Tel: (202) 3453787

Fax: (202) 3469025

E-mail: egypt_euromed@hotmail.com
E-mail: gehadgalal@hotmail.com

	CYPRUS

Mr Yiannis Yiannakis

Youth National Agency of Cyprus

90E, Archbishop Makarios III Avenue
CY – 1077 Nicosia
Tel: (357) 22452475
Fax: (357) 22452476

E-mail: youth@cytanet.com.cy 
	JORDAN

Ministry of Youth and Sports

Ms Sahar Al Fayez

P.O. Box 1794

JO – 11196 Amman

Tel: (962-6) 567 9774

Fax: (962-6) 560 7598

E-mail: fayzsahar@hotmail.com

	ISRAEL

The Israel Youth Exchange Council

Mr David Krausz

157 Yigal Allon Street

IL – 67433 Tel Aviv

Tel: (972-3) 696 93 90

Fax: (972-3) 696 93 82

E-mail: david@youthex.co.il

	MALTA

Euro-Mediterranean Youth Action Programme

Mr Giovanni Buttigieg

Pixxina Nazzjonali

Msida, Malta

Tel: (356) 7970 1507

Fax: (356) 21336 432

E-mail: Giovanni@maltaeuromed.org
Website: www.maltaeuromed.net 

	LEBANON

Ministère de la Jeunesse et des Sports

Ms Elisa Aslanian

Rue Sami El Sohl

LB – Beyrouth

Tel: (961-1) 424 658

Fax: (961-1) 424 387

E-mail: Leuromed@cyberia.net.lb

	MOROCCO

Ministère de la Jeunesse et des Sports

Ms Yacine Bellarab

67 Bd Ibn Sina Agdal

MA-Rabat BP 8156

Tel: (212) 61801951

E-mail:  Bellarab@webmails.com


	WEST BANK AND GAZA STRIP

To be nominated


	SYRIA

To be nominated 

	TUNISIA

Ministère de la Jeunesse, de l’Enfance et des Sports

Bureau National du Programme Jeunesse Euro-Med Tunisie 

Mr Taoufik Fathallah

37, Avenue de la liberté

TN – 1002 Tunis

Adresse postale: BP 345 Tunis 1004

Tel/Fax: (216-1) 71 83 42 58

E-mail: taoufik.fathallah@voila.fr, Pj.euromed@planet.tn
	TÛRKIYE

Centre for EU Education and  Youth programmes

Youth Department

Necatibey Cad. No.108

TR-06100 Ankara

Tel: (90 312) 294 64 14

Fax: (90 312) 294 64 77

E-mail: ua@dpt.gov.tr
Website: www.dpt.gov.tr/ua


Eurodesk

(i.e. European network providing information relevant to the education, training and youth fields, and the involvement of young people in European activities)

	BĂLGARIJA

Eurodesk - Bulgaria

State Agency for Youth and Sports

Bul. Vassil Levski 75

BG-1040 Sofia

Tel: (359-2) 9300 572

Fax: (359-2) 981 83 60

E-mail: eurodesk@youthdep.bg
	ELLAS
Eurodesk
General Secretariat for Youth
Youth Information Center
Akadimias 6
GR – 10671 Athens
Tel: (30 210) 3644168/ 3631867
Fax: (30 210) 3644044
E-mail: eurodesk@athina.neagenia.gr
Website: http://www.neagenia.gr

	BELGIQUE

Bureau International Jeunesse – BIJ
20-22 rue du CommerceB – 1000 Bruxelles
Tel: (32-2) 219 09 06
Fax: (32-2) 218 81 08
E-mail: eurodesk.bij@cfwb.be
Website: http://www.users.skynet.be/bij/eurodeskbij.htm
	ESPAÑA
Instituto de la Juventud
Servicio Información y Difusión
Marqués de Riscal R/C
E – 28010 Madrid
Tel: (34-91) 347 78 37
Fax: (34-91) 319 93 38
E-mail: eurodesk@mtas.es
Website: http://www.mtas.es/injuve


	BELGIË

JINT vzw
Grétrystraat 26
B – 1000 Brussel
Tel: (32-2) 209 07 20
Fax: (32-2) 209 07 49
E-mail: jint@jint.be 
Website: http://www.jint.be
	FRANCE
CIDJ
101 Quai Branly
F – 75 740 Paris CEDEX 15
Tel: (33-1) 47 83 40 55
Fax: (33-1) 40 65 02 61
E-mail: eurodesk@cidj.asso.fr
Website: http://www.cdj.com


	BELGIEN

JIZ
Hauptstraße 82
B – 4780 St.Vith
Tel: (32-80) 221 567
Fax: (32-80) 221 566
E-mail: infoladen@rdj.be 
Website: http://www.rdj.be


	HUNGARY 

MOBILITÁS INFORMÁCIÓS SZOLGÁLAT/
MOBILITÁS INFORMATION SERVICE 
Zivatar u. 1-3
H – 1024 Budapest
Tel: (36-1) 438 1051
Fax: (36-1) 438 1055
E-mail: eurodesk@mobilitas.hu
Website: http://www.mobilitas.hu


	CESKÁ REPUBLIKA 

MPE/EURODESK
Na porici 12
CZ – Praha 1 – 115 30
Tel/Fax: (420-2) 24 87 22 80
telephone help-line: (420-2) 24 87 22 84
Help-line on Mon and Wed 15-17 and on Fri 9–12
E-mail: eurodesk@youth.cz
Website: http://www.eurodesk.cz
	ÍSLAND 
Evróvísir
Hitt Húsið 
 Pósthússtræti 3 - 5. 
IS – 101 Reykjavík
Tel: (354) 520 46 00
Fax: (354) 520 46 01
E-mail: hitthusid@hitthusid.is
Website: http://www.hitthusid.is


	DANMARK
Eurodesk - Cirius 

Fiolstraede 44
DK – 1171 Kobenhavn K
Tel: (45) 33 95 70 00
Fax: (45) 33 95 70 01
E-mail: eurodesk@ciriusmail.dk 
Website: www.ciriusonline.dk 


	IRELAND-ÉIRE 

Eurodesk
LEARGAS - The Exchange Bureau
189/193 Parnell Street
IRL – Dublin 1
Tel: (353-1) 873 14 11
Fax: (353-1) 873 13 16
E-mail: eurodesk@leargas.ie
Website: http://www.leargas.ie/eurodesk



	DEUTSCHLAND
IJAB e.V
Heussallee 30
D – 53113 Bonn
Tel: (49-2-28) 9506 208
Fax: (49-2-28) 9506 199
E-mail: eurodesk@ijab.de
Website: http://www.eurodesk.de
	EESTI

Eurodesk-Estonia

European Movement in Estonia

Tõnismägi 2, (National Library)
Tallinn, Estonia
Tel: + 372 693 5235
Fax: +372 6 935 202
E-mail: epp@eurodesk.ee 

Web site:http://www.eurodesk.ee



	ITALIA 
Eurodesk Italia

Ufficio di coordinamento nazionale
Via 29 Novembre n°49
IT – 09123 Cagliari
Tel: (39-70) 68 40 64
Fax: (39-70) 68 32 83
E-mail: informazioni@eurodesk.it 
Website: http://www.eurodesk.it
	PORTUGAL 

Instituto Português da Juventude
Departamento de Informação aos Jovens
Avenida da Liberdade 194-6
P – 1269-051 Lisboa
Tel: (351) 21317 92 35
Fax: (351) 21 317 92 19
E-mail: ipj.infor@mail.telepac.pt 
Website: http://www.sej.pt


	KYPROS

Eurodesk
90 E, Archbishop Makarios III Avenue
CY – 1077 Nicosia
Tel: (357) 22 30 48 01
Fax: (357) 22 7608 40
E-mail: eurodesk@cytanet.com.cy 
	ROMANIA 
EUROTIN – Romanian Agency for European 
Youth Cooperation
Piata Valter Maracineanu1-3 

Room no.136
RO – Bucharest 1
Tel: (40-1) 310 43 10   / 310 43 28
Fax: (40-1) 310 43 13
E-mail: eurotin@eurotin.ro 
Website: http://www.eurodesk.ro/eurodesk

	LATVIA
Eurodesk - Latvia

Agency For International Programs For Youth

Merkela 11- 531

LV - 1050 Riga

Tel: (371) 722 1875

Fax: (371) 722 22 36

E-mail:    ansis.stals@latnet.lv

Website: http://www.yfe.lv


	SLOVENSKÁ REPUBLIKA
IUVENTA – NAFYM
Búdková cesta 2
SK - 811 04 Bratislava 
Tel: (421-2) 54 41 14 22
Fax: (421-2) 54 41 14 21 
E-mail: eurodesk@iuventa.sk 
Website: http://www.eurodesk.sk


	LUXEMBOURG 

Eurodesk Luxembourg

Centre d'Information et d'Echange de Jeunes 
26, place de la Gare
L – 1616 LUXEMBOURG
Tel: (352) 26 29 32 01
Fax: (352) 26 29 32 15
E-mail: cij@info.jeunes.lu
Website: http://www.youthnet.lu
	SUOMI
Eurodesk CIMO
PO BOX 343 (Hakaniemenkatu 2) 
FIN - 00531 Helsinki
Tel: (358-9) 7747 7664
Fax: (358-9) 7747 7064
E-mail: sari.lahtinen@cimo.fi
Website: http://www.cimo.fi

	NEDERLAND 

NIZW International Centre / Eurodesk
Catharijnesingel 47
PO Box 19152
NL – 3501 DD Utrecht
Tel: (31-30) 230 6543
Fax: (31-30) 230 6540
E-mail: eurodesk@nizw.nl 
Website: http://www.nizw.nl/nizwic
	SVERIGE 
Centrum for Internationellt Ungdomsutbyte
Kungsgatan 74
S - 111 74 Stockholm
Tel: (46-8) 440 87 86
Fax: (46-8) 20 35 30
E-mail: eurodesk@ciu.org
Website: http://www.ciu.org

	NORGE

Eurodesk Norge
Statens ungdoms- og adopsjonskontor (SUAK)
P.O.Box 8113 Dep.
N – 0032 OSLO
Tel: (47) 22 24 20 11
Fax: (47) 22 24 95 23
E-mail: eurodesk@suak.dep.no 
Website: http://www.ungieuropa.net
	UNITED KINGDOM
Eurodesk – European Resource Centre
Community Learning Scotland
Rosebery House, 9 Haymarket Terrace 

Edinburgh
UK - EH12 5EZ
Tel: (44-131) 313 2488
Fax: (44-131) 313 6800
E-mail: eurodesk@cls.dircon.co.uk 
Website: http://www.eurodesk.org.uk

	ÖSTERREICH 

Nationalagentur Eurodesk Österreich
c/o Jugenginfo BMSG
Franz-Josefs-Kai 51
A – 1010 Wien
Tel: (43-1) 533 70 30
Free-Line: 0800/240 266
Fax: (43-1) 533 70 40
E-mail: ministerium@jugendinfo.at
Website: http://www.jugendinfo.at
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� For further information on training opportunities on the Inclusion Strategy please consult                www.salto-youth.net





� Cross-border regions: 


Austria: Burgenland, Niederösterreich, Wien, Kärnten, Steiermark, Oberösterreich


Bulgaria: Yuzhna Bulgarija


Czech Republic: Severovychod, Severozapad, Jihhozapad, Jihovychod


Cyprus: whole territory


Estonia: whole territory


Finland: Uusimaa, Etelä-Suomi


Germany: Niederbayern, Oberpfalz, Oberfranken, Berlin, Brandenburg, Mecklenburg-Vorpommern, Sachsen, Chemnitz, Dresden


Greece: Anatoliki Makedonia-Thraki, Kentriki Makedonia, Voreio Agaio, Notio Aigaio, Kriti


Hungary: Nyugat-Dunantul


Italy: Veneto, Friuli-Venezia Giulia


Poland: Zachodniopomorskie, Lubuskie, Dolnoslaskienezia 


Slovak Republic: Zapadne Slovensko, Bratislvsky Kraj


Slovenia: whole territory











� The Euro-Mediterranean Youth Action Programme based on Decisions PE (98) 2153 and PE (00) 2627 of the European Commission in the framework of MEDA, established by Council Regulation (EC) No 1488/96 of 23 July 1996.


� B.2 footnote:Individuals from an Overseas Country and Territory (OCT) and where applicable the relevant public and/or private bodies and institutions in an OCT shall be eligible for the YOUTH programme, subject to the rules of the programme and the arrangements applicable to the Member State with which they are connected. The concerned OCTs are listed in annex 1A of Council decision of 27 November 2001 on the association of the overseas countries and territories with the European Community (2200/822/EC), Official Journal L 314 of 30 November 2001  





� For further information please consult � HYPERLINK http://mladina.movit.si/SEEintro.htm ��http://mladina.movit.si/SEEintro.htm� or contact the  South East Europe Resource Center at tel +386 1 42  65 269 or see.youth@mladina.movit.si  


or consult or contact the Eastern Europe Resource Centre at tel 48 22) 628 60 14 or eeca@salto-youth.net


� For further information on training opportunities within Euro-Med cooperation please consult www.salto-youth.net


� Please note that the following guidelines only apply to Programme countries’ projects.


� Please note that Youth Encounters cannot involve third countries.


� The training-kit on “International Voluntary Service”, published in the framework of the partnership between the European Commission and the Council of Europe, can serve as a useful tool for planning and implementing EVS projects and is available at� HYPERLINK http://www.training-youth.net/tkits.htm �� www.training-youth.net/tkits.htm�.


� Please note that the following guidelines only apply to Programme countries’ projects.


� Please note that Europe-wide projects cannot involve third countries.


� Also applicable to third-country projects involving more than two partners (see section H.3).





� For further information please consult � HYPERLINK http://www.training-youth.net ��www.training-youth.net� and www.salto-youth.net.


� Please note that the following guidelines only apply to Programme countries’ projects.


� Projects with Russia - given this country’s large size and its geographic and ethnic diversity  - do not have to involve an additional third country. Instead, Russia must be represented by two partner organisations which should, in principle, come from two different regions within the country.





� Projects with Russia - given this country’s large size and its geographic and ethnic diversity  - do not have to involve an additional third country. Instead, Russia must be represented by two partner organisations which should, in principle, come from two different regions within the country.
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